
1 Planning  
2 Read some case notes 
3 Make a plan  
  



OET Writing 
 

 
 
Reading time: 5 mins at the start (no pens) 
 
Writing time: 40 mins  
 
 

Better way: 
 
10 mins reading and planning 
 
30 mins to write the letter 
 
5 mins checking your work  
 
 

 
 
 
 
 
10 Mins: Read Case Notes.... 
 
Steps in Planning 
 

1. UNDERSTAND 2. CHOOSE 2. ORGANISE 

 
Understand the situation... 

 
 
 
 
 
 
 
 
 

 
 
How do I choose relevant 
case notes? 
 
 
 
1. Needed:  must put in 
everything 
(Directly connected) 
 
 
 
2. Appropriate: helpful, 
useful, might be a good 
thing....  
(Not directly connected) 
 
You do not have to put 
everything... 
 
  

 
 
Paragraphs: 
 
 

Introduction 

 
 

Requests: talk about  
the TASKS 

 

 



  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Introduction Purpose:  
 
Write Introduction: alain@set-english.com  
 

Timeline 16th August:  
 

• Symptoms: give some details 

• Treatment: “she was treated accordingly” 

• Mention weight 
 
18th August:   

 
Background 

 
Requests Purpose:  (general) 

 

 
 
Most of this  

mailto:alain@set-english.com

