
 
TODAY: 
 
1 Review  
2 Grading your paragraphs 
3 Look at the next assignment.... (writing Background paragraph) 
 
 
 
  



 
 
 
 
 
 
 
 
  



Plan 

 
 
  

Introduction 
 

• Purpose: further management 

Background  
 
Reader  is an OT so 
lifestyle 
 
Reader does not 
know patient  
 

 

Hospital Visit 10th 
 
 
 

• 10th June: symptoms & diagnosis 

• Grip strength / drop things (jar top) 

• Pain at night + move fingers to relieve 

                
 

17th / Today  •  
Requests  • Expand: further management 

• Night-time wrist splinting 

• Ergonomic assessment  

• Neutral position  

• 2 appointments: physio / diet 
 
 
Ergonomic handle 
 

 
Designed to fit the body exactly  
 
 
 



 
 
 
 
 
Ms Alison Goody 
Occupational Therapist 
Northwood Community Health Centre 
Northwood 
 
17th June 2018 
 
Dear Ms Goody,  
 
RE: Ms Betty Weston, DOB: 12/2/1964 
 
I am writing regarding Ms  Weston, who 
has carpal tunnel syndrome. She is being 
referred to you for your further 
management. 
 
 
 
 
 
Ms Alison Goody 
Occupational therapist 
Northwood Community Health Centre 
Northwood 
 
17th June 2018 
 
Dear Ms Goody, 
 
Re: Mrs Betty Weston, 55 years old 
 
 
I am writing to refer Mrs Weston, a 
supermarket manager, who has been 
recently diagnosed with carpal 
tunnel syndrome, and now requires your 
further management of her condition. 
 
 
Idiom: You are preaching to choir 
 
You are talking to someone strongly agrees  

 
 
Do I need commas in the address?  No 
 
Ms Alison Goody 
Occupational Therapist 
Northwood Community Health Centre 
Northwood 
 
17th June 2018 
 
Dear Ms Goody,  
 
RE: Ms Betty Weston, DOB: 12/2/1964 
 
I am writing regarding Ms Weston, who 
has been diagnosed carpal tunnel 
syndrome. She is being referred to you for 
your further management. 
 
 
 
 
 
 
 
Ms Alison Goody 
Occupational Therapist 
Northwood Community Health Centre 
Northwood 
 
17th June 2018 
 
Dear Ms Goody, 
 
Re: Mrs Betty Weston, 55 years old 
 
 
I am writing to refer Mrs Weston, a 
supermarket manager, who has been 
recently diagnosed with carpal 
tunnel syndrome, and now requires your 
further management of her condition. 
 
 
 This will be in paragraph 2 (in my opinion 
not a great idea) 



 
 
 
 
 
 
 
 
 
 
 
 
I am writing regarding Betty Weston, who 
visited our clinic  for painful hand.She is 
scheduled to be referred to occupational 
therapy and now requires your further 
management. 
 
 
Wrong place! 
 
 
 
Ms Alison Goody 
Occupational Therapist  
Northwood Community  
Health center, Norwood 
 
17th June 2018  
 
 Re: Ms Betty Weston  DOB: 12 February 
1964  
 
Dear Ms Goody,  
 
I am writing regarding Ms Weston, who was 
admitted to our hospital with signs and 
symptoms indicative of Carpel turner 
syndrome.She is being referred to you for 
further management.  
 
\ 
 
 
 
 
 

 
 
Paragraph 2: 
 
....She works in the aforementioned 
profession 
 
 
 
 
 
 
I am writing regarding Betty Weston, who 
was admitted to our hospital due to carpel 
tunnel syndrome. She is scheduled to be 
referred to you and now requires your 
further management. 
 
 
 
 
 
Ms Alison Goody 
Occupational Therapist  
Northwood Community Health Center,  
Northwood 
 
17th June 2018  
 
Re: Ms Betty Weston, DOB: 12th February 
1964  
 
Dear Ms Goody,  
 
I am writing regarding Ms Weston, who was 
admitted to our hospital due to carpel 
tunnel syndrome. She is being referred to 
you for further management.  
 
 
 
We only capitalise conditions or procedures 
with a person’s name: 
 
Alzheimer’s disease  
 
 



 
 
 
Ms Alison Goody 
Occupational Therapist 
Northwood Community Health Centre 
Northwood 
 
17th June,2018 
 
Dear Ms Goody, 
 
Re: Mr Betty Weston         D.O.B: 
12/02/1946 
 
I am writing to refer Mr Weston , who 
visited our clinic due to having a painful 
hand .He requires further management. 
 

 
 
 
Ms Alison Goody 
Occupational Therapist 
Northwood Community Health Centre 
Northwood 
 
17th June, 2018 
 
Dear Ms Goody,                neutral  
 
Re: Ms Betty Weston, DOB: 12/02/1946 
 
 
I am writing to refer Ms Weston, who 
presented to our outpatient clinic due to 
having a painful hand. She requires further 
management. 
 
OET suggest ‘letter type’ helps with purpose 
of letter... they imply it is good.  
 

 
 
  



 

 
 
 
 

Introduction • Purpose: further management 

Background (reader 
needs this perhaps 
more) 
 

Watch video again for the example... 
 
Please write this and email it to: 
 
alain@set-english.com  

 

 
Hospital Visit 10th 
 
 
 

• 10th June: symptoms & diagnosis 

• Grip strength / drop things (jar top) 

• Pain at night + move fingers to relieve 

                
 

Requests  • Expand: further management 

• Night-time wrist splinting 

• Ergonomic assessment  

• Neutral position  

• 2 appointments: physio / diet 
 
 
Ergonomic handle 
 

 
Designed to fit the body exactly  
 
 
 

mailto:alain@set-english.com

