
 
 
1 Review 
2 Grading your work 
3 Next assignment  
 
  



 

OET Writing 
 

 
 
Reading time: 5 mins at the start (no pens) 
 
Writing time: 40 mins  
 
 

Better way: 
 
10 mins reading and planning 
 
30 mins to write the letter 
 
5 mins checking your work  
 
 

 
 
 
 
 
10 Mins: Read Case Notes.... 
 
Steps in Planning 
 

1. UNDERSTAND 2. CHOOSE 3. ORGANISE 
 
Understand the situation... 

 
 
 
 
 
 
 
 
 

 
 
How do I choose relevant 
case notes? 
 
 
 
1. Needed:  must put in 
everything 
(Directly connected) 
 
 
 
2. Appropriate: helpful, 
useful, might be a good 
thing....  
(Not directly connected) 
 
You do not have to put 
everything... 
 
  

 
 
Paragraphs: 
 
 

Introduction 

 
 

Requests: talk about  
the TASKS 

 

 



  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 
 
What makes a good introduction? (in general) 
 
There is more than one good way: 
 

• Purpose in:  (general request – details at the end) 

Introduction Purpose:  
 

I am writing regarding ____, who was admitted to our hospital  

 
Timeline 
(context) 

 
16th August:  
 

• Symptoms: give some details (a little bit) 

• Treatment: “she was treated accordingly” (according to the 
protocol) 

• Mention weight 
 
18th August:   

 
 
Write Timeline: alain@set-english.com  
 
 
 

Background 

 
Requests Purpose:  (general) 

 
Details: 

 
 
Most of this  

mailto:alain@set-english.com


• Short (concise) 

• Clear (not confusing) 
 
 
YOU HAVE FREEDOM! 
  



Original Corrections 
 
 
I am writing  regarding  Ms Brown,  who 
was admitted  to our  hospital  due to 
infected venous  right  leg ulcer. He has 
been scheduled  for discharge  and now 
required  wound management. 
 
 
Incorrect details – you lose marks  
 
 
 
Exception (breaking the rules) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ms Fiona McKie  
Community Health Nurse  
101 Collins St 
Elmesmere  
 
18th August 2019  
 
Re: Mr Rachel Brown, DOB: 12th 
December 1943 
 
Dear Ms Mckie,  
 

 
 
I am writing regarding Ms Brown,  who 
was admitted  to our  hospital  due to an 
infected venous  left  leg ulcer. She has 
been scheduled for discharge and now 
requires wound management. 
 
More natural phrase : 
 
...due to an infect venous ulcer on her left 
leg 
 
1st 
2nd 
3rd 
 
11th 
12th 
13th 
 
 
21st 
22nd 
23rd 
 
31st 
32nd 
33rd  
 
 
 
 
Ms Fiona McKie  
Community Health Nurse 
101 Collins St                
Elmesmere  
 
18th August 2019  
 
Re: Mr Rachel Brown, DOB: 12th 
December 1943 
 
Dear Ms Mckie,  
 



I am writing regarding Mrs Rachel Brown 
who was admitted to our hospital due to 
an infected venous ulcer on her left leg. 
She is now ready to be discharged today 
and requires on-going care and 
monitoring of her wound. 
 
 
 
 
 
 
 
 
 
18th August 2019 

Ms Fiona McKie 

Community Health Nurse 

101 Colins St. 

Elmesmere 

 

Re: Rachel Brown,  DOB: 12th December 1943 

 

Dear Ms McKie, 

 

I am writing regarding Ms Rachel Brown, who is 

recovering due to an infected venous leg ulcer. She 

is scheduled to be discharged today and now 

requires your further wound management. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

I am writing regarding Mrs Rachel Brown, 
who was admitted to our hospital due to 
an infected venous ulcer on her left leg. 
She is now ready to be discharged today 
and requires on-going care and 
monitoring of her wound. 
 
Admit (verb) = accept / allow / give 
permission to come inside  
 
 
                                           Non defining  
 
Space 
 
18th August 2019 

 

Ms Fiona McKie 

Community Health Nurse 

101 Colins St. 

Elmesmere 

 

Re: Rachel Brown,  DOB: 12th December 1943 

 

Dear Ms McKie, 

 

I am writing regarding Ms Brown, who is 

recovering due to an infected venous leg ulcer. She 

is scheduled to be discharged today and now 

requires your further wound management. 

 
Do we need to need to say which leg? 
You mention later if you want.  
 
You can summarise the injury if you want 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Mrs Fiona McKie 
Community Health Nurse  
101 Collins St 
Elmesmere  
 
18 Aug 2019 
 
Dear Mrs MrKie,  
 
Re: Mrs Rachel Brown, DOB: 12 Dec 1943 
 
 I am writing regarding Rachel Brown, who 
was admitted our hospital due to infected 
venous her left leg ulcer. She was discharged 
and requires follow up care in terms of 
wound management. 
 
 
 
 
 
 
 
 
 
 
 
 
Ms Fiona Mckie 
Community Health Nurse  
101 Collins St 
Elmesmere  
 
 
18 August 2019 
 
RE: Mr Rachel Brown  
DOB: 12 December 1943 
 
I am writing to refer Mr Rachel Brown, 
who has been diagnosed with left sided 
leg infected venous ulcer. He is 
scheduled to be discharge today and will 
require ongoing assistance for his wound 
care. 
 

 

Mrs Fiona McKie 
Community Health Nurse  
101 Collins St 
Elmesmere  
 
18 Aug 2019 
 
Dear Mrs McKie,  
 
Re: Mrs Rachel Brown, DOB: 12 Dec 1943 
 
I am writing regarding Mrs Brown, who was 
admitted to our hospital due to an infected 
venous her left leg ulcer. She is scheduled to 
be discharged and requires follow up care in 
terms of wound management. 
 
 
 
Go to 
Admit to 
Visit to 
Listen to 
 
 
 
 
 
Ms Fiona Mckie 
Community Health Nurse  
101 Collins St 
Elmesmere  
 
 
18 August 2019 
 
RE: Mr Rachel Brown  
DOB: 12 December 1943 
 
I am writing to refer Mr Rachel Brown, 
who has been diagnosed with left sided 
leg infected venous ulcer. He is 
scheduled to be discharge today and will 
require ongoing assistance for his wound 
care. 
 

 



  



 
  



OET Listening 
 
1 Format  
2 Techniques (only) 
3 Practice & Analyse Answers  
 
  



Format:  
 
 

• Dialogue (patient + doctor/specialist) 

• Questions 24 

• 12 for each for audio  

• Length of audio: approx. 5 mins 

• Question: fill in the blanks 

• Listening type: details  

• Not listening for main ideas 

• 30 seconds (“I believe it is...”) 

• Spelling: important / minor spelling is allowed but not major 

• Time at end: 2 mins to check after Part C (paper) 

• Time at end: 1 min at end of Part A (computer) 

• What is a good score? 21 or 22/24 
 
Why do we need such a high score here? To compensate for Part C 



 
 

Techniques: methods or ways to do the test 
 
 

 
 
 
 
 

Signposts 

What are they? 
 
Very simple: it tells me what is 
coming...  
 
 
                             Example 
 
 
                    Usually doctor says this 
 
Rules: words on the same line are not 
sign posts – we cannot trust them they 
say the same in a different order 
 

 

 
 
 
 
 

Selectors 
 
 
 
 
 
 
 
 

 
 
Words on the same are not 
signposts but they help us a lot... 
 
 
 
Sometimes we will here 2 possible 
answers.... 
 
 
I bought a ________ to drink           
                                             

 

 

 
 
 
  



 
 
 
 

 
 
  



 
 
 
 
 
 
 

 
 
 
 
 

 
 

 
 
 
 
 


