
 
1 Stages of Planning 
2 Groups 
3 Produce a Class plan 
 
 
 
 
 
 
 
 
Format: 
 
 
5 mins Reading only 
     This is misleading 
40 mins Writing  
 

• Actually planning should be about 10 mins 
• 30 mins writing 
• 5 mins to check writing  

 
 
 
 
 
 
 
What do we first for planning?  



 
 
 
Steps of Planning  
  

1 Understand  2 Choose Case Notes 3 Organise in Paras 
 

1. Who is Reader? Task? 
2. Who am I? (Writer) Task? 
3. Does Read know patient? (If 

yes, then no Background) 
4. Is it urgent? (If yes, organise 

paragraphs also ‘urgent’ in 
Introduction)  

5. Why am I writing today? 
(Makes your understand the 
situation) 

Go deeper! 
 
 
He now requires urgent assessment 
 

 
Choose relevant information 
from case notes… 
 
 
 
Do tell us what they mean 
‘relevant’? 
 
Yes  
 
                      Suitable, helpful, 
might be good, useful - SOME 
 
 

 
 
Important, required, essential, 
necessary - ALL 

 
Paragraphs: 
 

Introduction 
Timeline: story of 
admission 
Nursing 
Management  
Background 
Requests  

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
Link: https://drive.google.com/file/d/1MQ6Yh3wcUSQ5Svg71IL29zrEmDz73m5w/view?usp=sharing 
 
 
  

https://drive.google.com/file/d/1MQ6Yh3wcUSQ5Svg71IL29zrEmDz73m5w/view?usp=sharing


 
 
Assignment: 
 
Write the Introduction only and email to paul@set-english.com / alain@set-
english.com  

Introduction • Purpose:   
Timeline  • Mr England admitted 19th May 

• pain in his abdomen / lower back 
• Diagnosis: abdominal aortic aneurysm 
• stent graft surgery  
• good progress  
• vital signs normal range 

 
Management  Present Perfect: 

 
• He has been advised reduce alcohol, fat and salt intake 
• increase his fibre consumption 
• refrain from driving 4 weeks 
• heavy exercise 6 weeks.  
• encouraged to start gentle exercise (gradually increased)  
• Aspirin? 

 
 
 

Background 
 

• Lifestyle  
 

Hoe much time do I have? 
 

Requests   
• Mr England with care and monitoring / daily / one week 
• clean and dress his wound 
• check his vital signs especially breathing 
• compliance with lifestyle advice 
• review on 30th May Outpatient Department (consultation) 
• referral to a dietitian maybe  
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