
 
 
OET Nursing Writing Week 
 
Robert England 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs 

 
 
 
What is the situation after the above steps?  
 
I can focus on writing  = Perfect circumstances in which to write a letter 
 
------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Robert England case notes:  
 
 

1. Who is the reader?   
 

Community nursing service 

2. What is the reader’s 
task? 

 

Follow up care at patient’s home 

3. Does the reader know 
the patient?  

 

No 

4. Does the writer have 
any tasks?  

yes – advice has been given / review appointment has 
been arranged 

5. Why am I writing today?  
 

patient ready for discharge 

6. Is it urgent?  
 

no  



 
 

 
 



 

 
 

https://drive.google.com/file/d/1MQ6Yh3wcUSQ5Svg71IL29zrEmDz73m5w/view?usp=sharin
g  
 

Paragraph Planning  
 

Introduction  
Early 
timeline 

 
Current  

 

https://drive.google.com/file/d/1MQ6Yh3wcUSQ5Svg71IL29zrEmDz73m5w/view?usp=sharing
https://drive.google.com/file/d/1MQ6Yh3wcUSQ5Svg71IL29zrEmDz73m5w/view?usp=sharing


 
Background 

 
Request 

 
 
 
 
Write early timeline  and send to paul@set-english.com 
 
 

Student Teacher 
27th May 2019 
Mrs Fiona Moore 
Head of the Community Nursing Centre 
26 Park Road 
Longford 
 
Re: Mr Robert England, aged 62 
 
Dear Mrs Moore, 
 
I am writing regarding Mr Robert England, who 
was admitted to our hospital due to Abdominal 
Aortic Aneurysm. He is scheduled to be has 
been discharged today and now requires your 
further follow-up care. 
 

It's better to focus on the current situation in 
the introduction instead of what happened in 
the past.  
 
 
 
 
 
 
 
What is the current situation?  
 

 
 
 

 
 
 

mailto:paul@set-english.com


 
Mrs Fiona Moore 
Head of the Community Nursing Service 
26 Park Road 
Longford 
 
27th May 2019 
 
Re: Mr Robert England, aged 62 
 
Dear Mr Moore, 
 
I am writing regarding Mrs England, who was 
admitted to our unit for needed for urgent stent 
graft surgery. She is planned to scheduled to be 
discharhed, He has been discharged and 
requires your further follow-up care. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mrs Fiona Moore  
Head of the Community Nursing Service  
26 Park Road  
Longford  
 
27 May 2019  
 
Dear Mrs Moore,  
 
Re: Mr Robert England, DOB: 09 November 
1957    
 
I am writing regarding Robert England, who 
underwent an open stent graft surgery due to 
abdominal aortic aneurysm. He was discharged 
today and requires follow-up care at home. 
 

 
 
  

Mrs Fiona Moore 
Head of the Community Nurse Service 
26 Park Road 
Longford 
 
27 May 2019 
 
Dear Mrs Moore 
 
Re: Mr Robert England ( 62-year-old) 
 
I am writing regarding Mr England, who was 
admitted to our hospital recently due to 
abdominal aortic aneurysm. He is scheduled be 

 
 
 
 
 
 
 
 
 
 
 
 
What is the current situation?  
 



 
discharged today and now requires your follow 
up care and support.  
 
Mrs Fiona Moore  
Head Of Community Nursing Service 
26 Park Road 
Langlord Longford 
 
27 May 2019 
 
Dear Mrs Moore,   
 
RE: Mr Robert England, DOB  62 year old 
 
I am writing regarding Mr Robert England, a 62 
year old retiree who was admitted on 19 may 
2019 for open stent graft surgery. He is 
scheduled to be has been discharged and will 
require continuous continued monitoring and 
follow up care. 
 

• continued – more of the same 
• continuing – more of the same 
• continuous – always / 24 hours per day 

 
 
 
 
 
 
 
 
 
 
 
 
A language error has caused a content error! 
 
 

Mrs Fiona Moore 
Head of the community nursing service  
26 Park Road  
Longford  
 
27 May 2019 
 
Re: Mrs Robert England 62 aged 
 
Dear Mrs Moore,   
 
     I am writing  regarding Mr. Robert England, 
Wwho was admitted our clinic for abdominal 
aortic aneurysm was operated by stent graft 
surgery. After successful surgery he is being has 
been discharged and requires your follow up 
care at home. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
I am writing  regarding Mr. Robert England, who 
was admitted to our hospital due to abdominal 
aortic aneurysm and underwent stent graft 
surgery, which was successful.  
 
 
 
5 ideas  - we have to have a ‘license’ to 
introduce ideas. Improve your use of linkers / 
text tool sand you’ll be fine!  

Mrs Fiona Moore  
Head of the Community Nursing service 
26 park road. Longford 
 
Dear Sir / Madam 
 
Re: Mr Robert England , 62 years old. 

 
 
 
 
 
 
 



 
 
I am writing regarding Mr. Robert England, who 
was admitted to our hospital for his open stent 
graft surgery. He is being has been discharged 
and he requires monitoring and follow up care. 

 
 
Did he visit the hospital for surgery or was it 
because he had symptoms? 

Mrs Fiona Moore 
Head of the Community Nursing Service 
26 Park road 
Longford 
 
27th May 2019 
 
Dear Mrs. Moore, 
 
RE: Mr. Robert England, 62years 
 
I am writing regarding Mr. Robert England, who 
is recovering from open stent graft surgery after 
diagnosed of  due to a large abdominal aortic 
aneurysm. He is due to be has been discharged 
today and now requires follow up care and 
support. 
 
 

 

Mrs Fiona Moore 
Head Of The Community  Nursing Service  
26 Park Road 
Longford  
 
27th May 2019 
 
Re: Mr Robert England,  aged 62 
 
Dear Mrs Moore,  
 
I am writing regarding Mr Robert England, who 
visited our hospital for a stent graft surgery. He 
is scheduled to be has been discharged and now 
requires your follow up care and support. 
 

 
 
 
 
 
 
 
 
 
 
 
Did he visit the hospital for surgery or was it 
because he had symptoms?  

Mrs.Fiona Moore  
Head of the community Nursing Service  
26 Park Road  
Longford  
 
Dear  Mrs.Moore 
Re: Mr Robert England  
DOB: 09 November 1967 
 

 
 
 
 
 
 
 
 
 
 



 
I am writing to request home visits for 
Mr.Robert, who requires continued  care and  
Assistant assistance from your  service owning 
to his recovery after opened stent graft surgery.  
 

I like how this is written – you have good 
purpose. There are a few grammar errors – pick 
those up.  

I am writing  regarding Mr Robert England, who 
was admitted  at the surgical ward General 
Hospital, due to an abdominal  aortic aneurysm. 
He has been scheduled  for a discharged  and 
now requires follow-up care. 

admitted to surgical ward or is recovering from 
surgery?  

I am writing regarding Mr England, who 
underwent open stent surgery following an 
abdominal aortic aneurysm. He is due to be has 
been discharged home today and now requires 
your further care and support. 

 

 
Mrs Fiona Moore 
Head of the community Nursing services 
26, Park Road 
Longford 
 
Re: Mr Robert England, DOB: 09 Nov. 1957 
 
I am writing to you to refer regarding Mr 
England, age 62-year-old, who underwent 
an urgent stent graft surgery with a diagnosis of 
Abdominal Aortic Aneurism. He is being has 
been discharged for your follow-up care. 
 

 
 
 
 
 
 
 
 
 
 
 
 
Has he been discharged for follow up care or 
discharged and requires follow up care?  

I am writing to update the current health status 
of Mr.Robert England, who requires follow-up 
care and management. He is recovering from 
Stent Graft Surgery. He is due for discharge and 
has been discharged today. 

 

 


