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Assignment: Write Introduction



concise
/ clear/
direct

15™ July 20%

Nurse -in - Charge

Districk Nurang Service
Greanvilie Community Heatth Centre
0 fignto Readt , Greenvillc

Dear Sir/Maam,
Re: Ms Margaret ticken Marhin, €1 years old

1 am wiling regarcding Ms Margaret Micen Mavtin, who underwent repeated
angicpaty ollowing an anging.. e is due o lbe diccharged omonow ond requires
ongoing care and cuppert.

Ms Martin wac admitted o owr hotpiral earlicr Today ondd undarwent a suaes ful
prcedure. Following herawgery , tne wae paced on post -operalive care . During her
hospilmlizakion, there ware no signe of ifedion or bieeding on hor cathcier <ite apart
fom e ruices which wert aoked. Al0, Whe became anxiows alsout returning nome, , bul
e War unsure whether s will tope. Jn Yorme of hor curvent onaition, she i« ol to
lerate a lignt diet and Paadk .

Jn teme of hor medical hictory, ane initialy wndamient an angioplacty in 2009, has
yporknsion , which i« managed by melvprolol and mmpnl | and has hypercholectoml amia,
for which an alorvacatin ic bang faken. 3o addition , she has wronary arlay diceace ,
which is ntrolied by arpinh andl cepedagrel, With regards o her soaal backgmund, e
is unmamicd, M no children andl lived dione at hanC. Although e hae Siblings and
relabives | ncir wntacts with her are iniemittent. Adciionally, de lives amm:"w
ot might have relaked to hor bang overweig b, anct dhe tende 1o be ansicus about,, health .

Introduction Paragraph:

How many sentences?

1 sentence - | don't think this a good idea (risky)
2 sentences - TODAY!

In view of t above, it would be greatly appreciated if you tould provicke ongeiag care asd
Support. Please acke WAt e fequirts A reqular manitring on her dictary ragimen, under e
cupewvicion of a diehiian, ondt Kinchy acsist Ther Vight exercins , which are monitored by &
pyctomnenpict. Preare be aeare of e fock at e peeds to avoid ncavy lifting for 12 weeks
and prease pote Wa (v vequires seguiar monitorieq o her woundh ite for bruires or in fiukios,

Passive because the doctor does it

\ Unplanned
Sentence 1: WHO / WHERE / WHY \

| am writing regarding Mr Jones,

Active becaus(@;s the action Planned /

Sentence 2: LETTER TYPE / PURposm

Official OET letter types:

1 Discharged

2 Transferred

v might require further assistance.

3 sentences - | don't really advise.

Many OET Model letters:
They often are longer...

Those letter contain MISTAKES

Very important: OET look at this and grade it + it helps you choose your case notes

3 Referred — most common

?lﬁdate a GP (unofficial letter type...) = problem because they do not do anything

According to OET this does not exist.

Update = give new information



OCCUPATIONAL ENGLI
WRITING SUB-TEST:  NURSING
TIME ALLOWED: READING TIME: 5 MINUTES
WRITING TIME: 40 MINUTES

Read the case notes and complete the writing task which follows.

Charge Nurse,

BAKER i< a 79-year-old patient on the ward of 4li@spital

Patient Details:

Marital Status:

r (8 years)
Admission Date: 3 September 2010 (City Hospital)
Discharge Date: 7 September 2010

Diagnosis: Left Total Hip Replacement (THR)
—_—
Ongaing high blood presf

Social Background:  Lives at

1) 4 years)

g5 Nursing Home e
No children

Employed as a radio engineer until retrement aged 65
Now aged-pensioner

Hobbies: chess, ham radio operator

Sister, Dawn Mason (66), visits regularly; v supportive

ss with Mr Baker on her visits

No signs of dementia observed

Medical Background: 2008 - Osteoarthritis requiring total hip replacement surgery

1989 - Hypertension (ongoing management)

1985 - Colles fracture, ORIF

MNursing Management and Progress:
daily dressings surgery incision site
Flange of motion, stretching and strengthening exercises
Oceupational therapy
Staples to be removed in two wks (21/9)

Also, follow-up FBE and UEG tests at City Hospital Glinic

Assessment: Good mobility post-operation
Weight-bearing with usa of wheelie-walker; walks length of ward without difficulty
Post-operative disoriention L 1gcovery, possibly relating to
anaesthetic - conti ‘observation recommended
Dropped Herflost-operatively (to 72) requiring transfusion of 3 units packdsged
lls; Hb stable (112) on discharge - ongoing manitoring required for ana)
Discharge Plan: Monitor medications (Panadeine Forte)

Preserve skin integnity
Continue BXEICise program

Equipment required: wheslie-walker, wedge pillow, toilet raiser. Hospital to provide
walker and pilow. Hospital social worker organised 2-wk hire of raiser from local
medical suppher.

Writing task:

Using the information in the case notes, write a letter to Ms Samantha Bruin, Senior Nurse at Greywalis Nursing Home,
27 Station Road, Greywalls, who will be responsibie for Mr Baker's wat the Nursing Home.

In your answer:
+  expand the relevant notes into complete sentences
* donot use note form
*  use letter format

The body of the letter should be approximately 180-200 words.

Sentence\l:: W

=a hip replacement surgery.

‘surgery’ is usually uncountable but here it is not:

I work at 3 GP surgeries

Why? It is a synonyms for ‘clinic’

Sentence 2: NETTER TYPE / PURPOSE

He is sche d to discharged and now
quires your continued care




WHY IS PURPOSE SO IMPORTANT?

d level d

Conciseness &
lar

escriptors
Genre & Style

Organisation & Layout

Language

Content is appropriate to | Length of document | Writing is clinical/factual Organisation and Language features
Purpose of document intended reader and  |is iocase| and genre are i i
is immediatel addresses what is and reader (no «and reader (discipli logical and
'gut an needed to continue care | irelevant information | knowledge); technical | clear: key information is | accurate and do not interfere with
sufficiently expanded fheep i tion B i forT—fenUgE, highlighted and sul meaning
“ETequred included; no imporant s summarised and polite language are sections are well
details missing}; content effectively and used appropriately for | organised; document is
from case noles is presented clearly | document and recipient well laid out
accurately
riormance shares features of bands 5 and 7
Content is appropriate fo | Length of document | Witing is clinical/factual Organisation and
Purposa of document intended reader and | is moslly a genre are
is apparent but not mostly addresses what is | o case and reader, and reader with generally appropriate,
sufficier needed to continua care; | information is mostly occasional, minor logical and clear. Minor slips in language generally
2 highlighted or canlent from case notes lapses of do not interfere with meaning
expanded is generally accurately effectively and technical language, organisation in sub-
reprasented presented clearly abbreviations and polite sections and/or
language are used highlighting of key
appropriately with minor | information; layout is
i generally good
Performance shares features of bands 3 and 5
Content is mostly Inclusion of some Writing is at times Organisation and
Purpose of document appropriate to intended irelevant inappropriate to the paragraphing are not
is not immediately reader; some key information distracts|  document or targat always logical, Inaccuracies in language, in
‘apparent and may information (about case from overall clarity reader; over-eliance crealing strain for the particular in complex structures,
1 show very limited or fo confinue care) may of document; on technical language reader; key cause minor strain for the reader but
expansion be missing; there may be attempt to and abbreviations may | information may not be do nat interfere with meaning
s0me inaccuracies in summarise only distract reader highlighted; layout is
content partially successful moslly appropriate
‘with some lapses.
‘erformance shares features of bands 1 and 3
Purpose of document Content does not pravide | Clarity of document ‘The writing shows O logical, ies i age cause
is partially intanded reader sufficient | is abscured by the inadaquate pulting strain on the | considerable strain for the reader and
obscurediunclear information about the case | inclusion of many understanding of the | reader; or heavy reliance may interfere with meaning
\andior misunderstood and what is needed to  |unnecessary details; | genre and target reader; | on case note structure;
0 continue care; key atismpt 1o mis- or aver-usa of key information is not
is missing or nal and | wel and the
inaccurate successful abbreviations cause layout may not be:
strain for the reader appropriate
[] below Band 1
15" July 201# =< ?
Nurse - in- Charge

Districk Nursing Service
Greenvilie Community Heatth Centre
0 Hignto Roadl , Greenville

Dear ir/ Maam,
Re: Ms Margaret ticlen Marhin, €\ years old

I am writing regarding Ms Margaret Helen Mavtin, who undarwent repeated
angiopasty following an.angina- e is dut fo be diccharged fomonow and requives

ongoing carc and mmh

Ms Martin was admitted Yo our wospital carlier todoy ond underwont a succes fu)
procedure. Following. hersurgery , ¢ne wae placed on_ post-opardtive care . During her
hospialization, here were o signe of mfedion or biceding on wor cathcler site apart
fom e bruices which werg noted . Ao, sho became ankious albout returmning nome , but
Jhe war unsure whethor sne will tope. Jn Yerme of hor curvent onaition, she ic abke 1o
plevate a light diet and fiuds .

In terms of hor medical hictory, ehe infialy undewent an angioplacty in 2009, has
hyporiension , which i« managed by metoprolol and ramipn\ jand has hypercholestors) emia,
for which an alorvaciatin ic being Jaken. Sn addition, she has wronary artary diceace ,
which is controlled by arpirin andd clopedegrel, With fegards o her soual “backgmund, che

is unmamicd, has no children andt lives dione at homC. Although «ht has Siblings and
relatives | nelr contacts with her are inkrmittent. Additionallly, she lives a sedeatary Lig;ryk,
4ot might have related o ho being ouerweighty ancl <hie tencls 1o be anxicus about, health.

In view of int above, it would be greatly agpreciated if you tould providie eagoing care and
support. Please noke at ane Yequires a o meonitwing on her dictary regamen  under e
supewision of a dictifan, and ki akidy,wer \ight exerciser ,which are monitored by o
pycioterapist. Pieare be antre of the fadt she needs to avoid heavyciifing for 12 weeks,
and pheaie aote at ene requires regula itoring on her wound site for -
In addihon, it i¢ impovtant 4o aote Gt M needs a regular visits fom hev family in ordler

HERE WE EXPAND THE PURPOSE



Assignment 2:

Write the Introduction of this set of case notes:

OCCUPATIONAL ENGLISH TEST

WRITING SUB-TEST: MEDICINE

TIME ALLOWED: READING TIME: 5 MINUTES
WRITING TIME: 40 MINUTES

Read the case notes below and complete the writing task which follows.

You are a doctor at Newtown Medical Clinic. M

WHO?

Ty Jones is a regular patient of yours.

Patient: Mr Barry Jones W H E R E ?
54 Woods Street
Newtown
D.0.B. 01.04.1972 (age 44) .

Reason for presenting: W H Y‘,)

Wants to return to work after back injury — employer supportive
Medical history: 1984 — Appendix removed
Family and social history:
Married — Susan Jones, 3 children
Work — drives forklift in a large warehouse (requires prolonged sitting / occasional
heavy-lifting)
Current medications:
Naproxen (non-steroidal anti-inflammatory drug)
Carisoprodol (muscle relaxant, blocks pain)

Condition history:
21/03/15 Presentation: Hurt back lifting heavy box off floor at work.

4 days since initial strain.
No rest, pain worsening.

X-ray: No disc problems.

Diagnosis: Lower back strain — severe.

Treatment: Exercise: walking daily — gradual 1 time/distance.
Referral to physio.
Prescription: naproxen and carisoprodol.

30 days off work and certificate to give to employer.
To review in 30 days.



18/04/15 Progress: Back: Still sore.
Moving very stiffly.
Physio: Exercises “very painful” but Pt is compliant.
Exercise: Walking up to 10 min per day.
Treatment: Extended time off work — 30 days. To review in 30 days.

19/05/15 Progress: Back: Recovering well — still in pain.
Still moving very stiffly.
Physio: Attending regular appointments.
Exercise: Walking 15-20 mins per day — “very tiring”.

Treatment: MNaproxen dose.
Extended time off work — 30 days. To review in 30 days.
20/06/15 Progress: Back: Recovering well — still in pain.
Moving stiffly but TROM.
Pain Nafter 20-30 mins of sitting or lying down.

Physio: Still attending appointments.

Exercise: Walking 30 mins per day — “tiring". LETTE R TYP E ?
Discussions:

Pt bored, discouraged, wants to retdrn to work. Restless.
Treatment: Return to work if no lifting & with regular breaks.

Letter to OT requesting assessment of workplace (advise on duties Pt

can perform, etc.).

Writing Task:
PURPOSE?

Using the information in the case notes, write a letter to Ms Jane Graham, an Occupational Therapist,
detailing Mr Jones' situation and requesting an assessment of his workplace. Address the letter to Ms
Jane Graham, Newtown Occupational Therapy, 10 Johnston St, Newtown.

In your answer:
+ Expand the relevant notes into complete sentences
+ Do not use note form
+ Use letter format

The body of the letter should be approximately 180-200 words.



Now look again at Sara Day (from the Class 1 assignment) and write her introduction using
the structure:

Sentence 1: WHO / WHERE / WHY
Sentence 2: LETTER TYPE / PURPOSE



