
 

 

 

 

 

 

 

1. Review  
2. Grade Paragraphs 
3. Next assignment  
  



 

 

 

 

 

 

 

 

 

 

Understand  Choose Organise 

 
1. Reader? Task? 
2. Known Pt? 
3. Writer? Task? 
4. Urgent 
5. Why am I writing 

today?  
 
 

 
What do OET say about choosing? 
 
They say choose ‘relevant’ 
information: 
 

1. Needed: ‘medications’  
2. Appropriate: ‘2 sons’  

 
 
   
 
 

 
Paragraphs:  
 

Introduction: ? 
 

  

 

 

Requests: 
Tell details what to do 
EXPAND 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

 

 

 

 

 

 
  

Introduction  Ms Barbara Keller 
Manager 
Green Acres Care Home 
200 Green Street, 
Newtown 
 
4th July 2020 
 
Dear Ms Keller, 
 
Re: Mr John Beattie, DOB: 23rd March 1930 
 
I am writing regarding Mr Beattie, who was admitted to our hospital after a fall. He is scheduled to be discharged today 
and requires ongoing care. 

 
Timeline: Story 

 

    SUMMARISE / REMOVE 

Background: 
 
 
 

SUMMARISE / REMOVE  
 

Requests: 
Tell reader details of 
what they need to do 

• Purpose: care and support 
 

 
 



 

 

 

 

 

 

 
Original Correction  

On 1st July, Mr Beattie was admitted to our 

hospital with minor bruising on his left hip 

and arm and laceration above his left eye 

after a fall. Fortunately, the hip and arm 

fractures were ruled out, and no sutures 

were required. Despite being recovering 

well, Mr Beattie admitted to losing his 

confidence living alone, and as a result of 

the discussion with his sons, Mr Beattie has 

agreed to be admitted to your car home. 

Judgemental: luck? 

Admit + to = verb and preposition 

combination 

Verb patterns: 

 

I like to run 

I like running  

 

 

 

Rule: 

If you want to be specific (this!) and it’s a 

body part we use: his / her 

 

‘the’ gives the feeling of treating the 

patient like a thing... 

 

‘the killer’  ‘the’ and ‘it’ 

 

 

On 1st July, Mr Beattie was admitted to our 

hospital with minor bruising on his left hip 

and arm and a laceration above his left eye 

after a fall. Additionally, his hip and arm 

fractures were ruled out, and no sutures 

were required. Despite being recovering 

well, Mr Beattie acknowledged losing his 

confidence in living alone, and as a result of 

the discussion with his sons, Mr Beattie has 

agreed to be transferred to your care 

home. 

Active voice not Passive (a recovery is done 

by the patient [their body] 

Hands up =  

 

ADDING: 

Additionally 

In addition 

 

SEQUENCE: 

Subsequently 

Consequently (result!) 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

On 1st July 2020, Mr Beattie admitted to ED 

with a left side pain due to a fall. Based on 

the examination,  he was diagnosed as a 

minor trauma, which included a bruising of 

left hip and arm as well as a laceration 

above left eye. Extremities  fractures were 

ruled out by X-rays. There were no need 

sutures. The later day , cause of  his 

recovery was well, he was transferred to 

our geriatric ward. Being lost confidence of 

 

 

 

 

OET Rule: 

 

Clinic: 

‘visit’ = active 

‘return’ = active  

 

Hospital: 

‘present’ = active  

Mr Green presented to our clinic (to walk in 

and say “Im sick”) 

 

‘was admitted’ = Passive (doctor allows you 

to come in and saty) 

 

Extremity: ‘anything coming out of the 

body’ 

 

On 1st July, Mr Beattie was admitted to 

Emergency Department with a left side pain 

due to a fall. On examination, minor trauma 

was noted, which included bruising of his 

left hip and arm as well as a laceration 

above his left eye. Extremities His X-rays 

rules any fractures of his extremities. There 

were no sutures needed. He made a good 

progress, and he was transferred to our 

geriatric ward.  



 

 

 

 

 

 

 

living alone, Mr Beattie's habitation was 

discussed with family members; finally they 

agreed on the care home. 

 

 

 

 

 

 

 

 

 

 

On 1st July. Mr Beattie presented with a 

laceration above his left eye, bruising on his 

left hip and arm due to the 

aforementioned fall. X-rays ruled out hip 

and arm fractures. During his hospital stay, 

he showed good progress. After discussions 

with his sons, they wanted to transfer him 

care home which he agreed.  

 

 

 

 

 

 

 

 

Participle clause 

Having lost confidence in  living alone, Mr 

Beattie's habitation living arrangements 

were discussed with his family members; 

finally, they agreed on your care home. 

 

Way too formal! 

 

 

 

 

 

 

On 1st July. Mr Beattie presented with a 

laceration above his left eye, and bruising 

on his left hip and arm due to the 

aforementioned fall. X-rays ruled out hip 

and arm fractures. During his hospital stay, 

he showed good progress. After discussions 

with his sons, it was decided that he would 

transfer to your care home. they wanted to 

transfer him care home which he agreed.  

Use passive to be less direct about why 

decision made.  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Mr Beattie was admitted to our hospital on 

1st July 2020 after the aforementioned 

accident. He had sustained some bruising 

areas on his left hip and arm, along with a 

wound on his left eye. His sons were 

concerned about an elevated risk of further 

falls and were considering a care home. On 

4th July 2020, Mr Beattie consented to this 

proposal. 

 

 

 

 

 

 

 

 

 

 

Mr Beattie was admitted to our hospital on 

1st July 2020 after the aforementioned 

accident. He had sustained some bruising 

areas on his left hip and arm, along with a 

wound on his left eye. His sons were 

concerned about an elevated risk of further 

falls and were considering a care home. On 

4th July 2020, Mr Beattie consented to this 

proposal. 

Very nice! Some very natural phrasing  

 

 

 

 

 

 

 
 
  



 

 

 

 

 

 

 

 
 
  

Introduction  • Purpose: care and support  
 
  

Timeline: 
Story 

 

     
 
 

Background: 
 
 
 

SUMMARISE / REMOVE  
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Requests: 
Tell reader details of 
what they need to do 

• Purpose: care and support 
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