
 

 

 

 

 

 

1. 3 Logical Stages of Planning   
2. Groups: discuss case notes  
3. Create class plan 
 
Assignment: Write Introduction Paragraph  
 
 
Time: 
 
45 mins in Total... 
 
5 mins to Read 
                                                               Planning: 10 mins (approx.) 
35 mins to Write 
 
5 mins at end to check  
 
 
 
 
 
 

PLAN: 

 

3 logical steps... 

 

Understand Choose Organise 

 
Critical questions:  
 

 
 
General question making you think about 
situation again (substitute for ‘letter type’) 

 

 
Select relevant case notes... 
 
 

• Needed for READER 

• Appropriate to READER 
 
 
 
 

 
Paragraphs... 



 

 

 

 

 

 
 
 

 

 

 

 

 

  



 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

 

 

 

 

 

Introduction  • Purpose: care and support  
 
Write this paragraph: alain@set-english.com  

Timeline: Story 

 

    SUMMARISE / REMOVE 

Background: 
 
 
 

SUMMARISE / REMOVE  
 

Requests: 
Tell reader details of 
what they need to do 

• Purpose: care and support 
 

 
 

mailto:alain@set-english.com

