
 

 

 

 

 

 

OET Writing: 
 
1 Format & Planning 
2 Discuss in Groups 
3 Create a plan 
 
 
 
 
 
Format: 
  5 mins – Reading (no pens) 
  40 mins – Writing  
 

Planning: 10 mins (approx.) 

Writing: 30 mins 

Check: 5 mins [You will mis simple errors] 

 

 

 

           3 Stages....  



 

 

 

 

 

 

 
 
How to plan a letter... 
 

Understand Choosing Notes Organise 

 
Critical questions: 
 
1. Reader? Task?  
2. Reader knows patient? 
3. Writer? Task before?  
4. Urgent?  
5. Why are we writing 
today? 
6. Where is everyone? 
Where is Pt going?  
 

 
Select relevant case 
notes from information: 
 
 
1. Appropriate (not 
direct): suitable, useful, 
handy, might be a good  
SOME 
 
 
2. Needed (direct 
connection): essential, 
vital, paramount, etc. 
ALL 
 

 
 
 
 

 
Paragraphing: 
 

Introduction 
 

 

Requests: 
Tell the 
reader what 
to do 

 
 
 
 
 
 

 
 

OET Writing Criteria: scoring system  



 

 

 

 

 

 

  



 

 

 

 

 

 

  



 

 

 

 

 

 

Plan 
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Introduction • Further management 

Timeline  
 

• 1st February: symptoms suggestive of  

• Diagnosis: PT 

• Test + Treatment details? – you can put some in if you want 

• Medication + Isolated for 4 months  

• Condition: good  
 
 
Try as much as possible to summarise 
 
 

Medication  
 

 
 

Requests 
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