
   
 
OET Nursing Writing Week 
 
Alison Greene 
 
 
The task is: Write a letter to a healthcare professional requesting further support / 
continuation of care for a patient.  
 
This entails including all of the information/case notes necessary to do this task.  
 
 
 
180 – 200 Guideline word count  
 
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose! 
• Identify the case notes you will use! 
• Organise the case notes into logical paragraphs! 

 
 
 
What is the situation after the above steps?  
 
I can focus on writing = Perfect circumstances in which to write a letter 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 
 
 
------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Alison Greene case notes:  
 

1. Who is the reader?   
 

Head of Community Nursing, Newtown 

2. What is the reader’s 
task? 

 

take over existing care plan while away in Newtown 

3. Does the reader know 
the patient?  

 

no 

4. Does the writer have 
any tasks?  

no 

5. Why am I writing today?  
 

Ms Greene will visit soon 

6. Is it urgent?  
 

no 

 
 



   

  
 

 



   

 
 
 
https://www.dropbox.com/scl/fi/lpb6kg0kvxjr1ecw9rnmf/Test-2-Nursing-Writing-Alison-
Greene.pdf?rlkey=vdk9q4y0dncptn3x51m81359t&dl=0 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.dropbox.com/scl/fi/lpb6kg0kvxjr1ecw9rnmf/Test-2-Nursing-Writing-Alison-Greene.pdf?rlkey=vdk9q4y0dncptn3x51m81359t&dl=0
https://www.dropbox.com/scl/fi/lpb6kg0kvxjr1ecw9rnmf/Test-2-Nursing-Writing-Alison-Greene.pdf?rlkey=vdk9q4y0dncptn3x51m81359t&dl=0


   
 
Letter Plan  
 

Introduction Patient name:  
General medical context:  
General Request:  

Background Organise cancer and diabetes (If separate paragraphs required, no problem): 
 

  
 

 
Current  Current management includes – pain management & blood sugar monitoring:  

 

 
 
Use of present tense – describe what happens – not what happened 
 

Request  

 

 
 
 
 
Homework: Think about your plan & Write introduction and send to paul@set-english.com 
 
 
 



   
 
 
 
 
 
 


