
 

 

 

 

 

 

 

TODAY:  

1 Review  

2 How to write an Introduction… (Quick) 

3 Grading of your writing  

 

 

 

If you don’t see you writing – I will reply by email 

 

  



 

 

 

 

 

 

 

 

 

  

UNDERSTAND CHOOSE ORGANISING 

 
Critical questions: 
 

1. Who is Reader? Task?  
Tasks: management, care and support, ongoing care, monitoring, 

etc.  

2. Patient known to Reader?  
3. Who is Writer? Task? 
4. Urgent?  
5. Why am I writing today?  
6. Where is everyone? 

 
 

                            Adj.  
 
We choose relevant case notes 
 
OET tell us:  
 

1. Appropriate: might be useful, 
might be helpful – SOME CASE 
NOTE 
 

2. Needed: very important – ALL 
CASE NOTES 

 
Directly connected to TASK 
 
Not relevant  

 
 
 

 
 

 
Introduction: TASK (Purpose) 
 

Timeline: story 
 

Medication 
 

 
Requests: details of the TASK 
 

 



 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

SET Introduction method: 

 

S1: WHO / WHERE / WHY 

I am writing regarding Mr Richards, who was admitted to our hospital due to serious burns 

 

S2: LETTER TYPE / PURPOSE  

He is scheduled to be discharged today and now requires your care and management 

 

Not a lot of your score will come from the Introduction 

 

 

 

 

Original Corrections 

 
Introduction: TASK (Purpose) 
 

 
• Care and management 

                                                                     …due to burns… = general  
 

Timeline: telling hospital story 
 
 
 
SHORT 
 
 

 
 
Write this para and email to: 
alain@set-english.com  

• Date: 6th  
 

 
 

• Treated accordingly (in the normal way for burns) 
 

 
 
 
 
 

Medication: 
 

 
 

• Sunscreen 
 
 

 
Requests: details of the TASK 
 

 
• Discharge date depends on… 

• Care and management: 

• Auscultation 
• Wound care 

• Wound cleansing 

• Appointment  
• Sunscreen? 

mailto:alain@set-english.com


 

 

 

 

 

 
 
10 April 2018 
 
 
Dr. Martins   
29 Cowslip Avenue   
Berkeley   
 
 
Re: Robert Smithson, aged 22 
 
Dear Dr. Martins, 
 
 
I am writing to provide you with an update on 
Mr. Robert Smithson, who is recovering from a 
partial-thickness burn injury. He is scheduled to 
be discharged today and will require 
monitoring and ongoing care. 
 
 
 
 
 
 
 
 
 
 
 
10th April 2018 
  
Dr Martins 
29 Cowslip Avenue 
Berkeley 
  
Re: Mr Robert Smithson, 22 years old 
  
Dear Dr Martins 
  
I am writing regarding your patient, Mr 
Smithson, who was admitted to our hospital 
following a house fire. He is ready to be 
discharged today and now requires your care 
and management. 
 
 
99% of time don’t us ‘patient’ but this is okay 

 
10 April 2018 
 
 
Dr. Martins   
29 Cowslip Avenue   
Berkeley   
 
 
Re: Robert Smithson, aged 22 
 
Dear Dr Martins, 
 
 
I am writing to provide you with an update on 
Mr Smithson, who is recovering from a partial-
thickness burn injury. He is scheduled to be 
discharged today and will require monitoring 
and ongoing care. 
 
 
These in the UK we don’t put the . for Mr 
 
 
 
 
 
 
 
 
10th April 2018 
  
Dr Martins 
29 Cowslip Avenue 
Berkeley 
  
Re: Mr Robert Smithson, 22 years old 
  
Dear Dr Martins 
  
I am writing regarding your patient, Mr 
Smithson, who was admitted to our hospital 
following a house fire. He is ready to be 
discharged today and now requires your care 
and management. 
 
 
Usually we are not allowed to say ‘patient’ 



 

 

 

 

 

 
 
 
 
 
REAL possibility  
 
1st: If I go running, I will be healthy  
 
2nd: If I won the lottery, I would buy a new car 
 
UNREAL possibility 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I am writing regarding Robert Smithson,  who 
was admitted recently to our unit due to burns. 
He is scheduled to be discharged on 10th April 
2018 pending consultants report and would 
require  your further care and management.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I am writing regarding Mr Robert Smithson, 
who is recovering from a partial-thickness burn 

 
NMC say it cold, unfriendly and uncaring 
language. It makes them sound not like a 
person 
 
Using the name makes them sound more 
human / like a person 
 
 
modal verb mistake: would (unreal possibility) / 
will (real possibility) 
 
 
I am writing regarding Robert Smithson,  who 
was admitted recently to our unit due to burns. 
He is scheduled to be discharged on 10th April 
2018 pending consultant’s report and will 
require your further care and management.  
 
 
Alain’s opinion is no dates 
 
 
 
 
I am writing regarding Mr Smithson, who was 
admitted to our hospital due to burns following 
a house fire. He is due to be discharged today 
and now requires your further care and 
support.          
 
I’m not sure?      Probably okay because 
‘support’ is very general (help) 
 
 
Support = help 
 
Management a type of help 
 
 
 
 
 
 
I am writing regarding Mr Robert Smithson, 
who is recovering from a partial-thickness burn 
following a house fire. He requires continued 
care and management upon discharge today. 



 

 

 

 

 

 
following a house fire. He requires continued 
care and management upon discharge today. 
 
 
 
 
 
 
10th April 
 
Dr Martins 
29 Cowslips Avenue  
Berkeley 
 
Re:Mr Robert Smithson,aged 22 
 
Dear Dr Martins 
 
I am writing regarding Mr Smithson,who was 
admitted to our hospital following a burn 
injury.He is being discharged today and now 
requires your ongoing care and support. 
 
 
 
 
 
 
I am writing regarding Mr Robert Smithson, 
who is recovering from a partial-thickness burn 
following a house fire. He requires continued 
care and management upon discharge today. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
10th April YEAR? 
 
Dr Martins 
29 Cowslips Avenue  
Berkeley 
 
Re: Mr Robert Smithson, aged 22 
 
Dear Dr Martins 
 
I am writing regarding Mr Smithson, who was 
admitted to our hospital following a burn 
injury. He is being discharged today and now 
requires your ongoing care and support. 
 
 
 
 
 
I am writing regarding Mr Robert Smithson, 
who is recovering from a partial-thickness burn 
following a house fire. He requires continued 
care and management upon  
discharge. 
 
 
            This is not exactly true 

 

  



 

 

 

 

 

 

 


