
 

 

 

 

 

 

 

TODAY:  

1 How to plan a letter? 

2 Groups: choose case notes  

3 Plan paragraphs  

 

 

 

 

OET Writing Test: 

45 mins in total 

 

5 mins Reading only (no writing)  

40 mins Writing time  

 

 

 

 

Read to understand – how can we ensure we UNDERSTAND?  

 

 

Ask critical questions  



 

 

 

 

 

 

 

PLANNING: 

 

 

  

UNDERSTAND CHOOSE CASE NOTES ORGANISE 

 
Critical questions: 
 

1. Who is Reader? Task?  
Tasks: management, care and support, ongoing care, monitoring, 

etc.  

2. Patient known to Reader?  
3. Who is Writer? Task? 
4. Urgent?  
5. Why am I writing today?  
6. Where is everyone? 

 
 

                            Adj.  
 
We choose relevant case notes 
 
OET tell us:  
 

1. Appropriate: might be useful, 
might be helpful - SOME 
 

2. Needed: very important - ALL 
 
 
 

 
 

 
Introduction: TASK (Purpose) 
 

Timeline: story 

 

Medication 
 

 
Requests: details of the TASK 
 

 



 

 

 

 

 

 

Write the Intro: alain@set-english.com  

 

 

  

 
Introduction: TASK (Purpose) 
 

 

• Care and management 

Timeline: telling story 
 

• Date: 6th  
 

 
 

• Treated accordingly (in the normal way for burns) 
 

 
 

Medication: 
 

 
 

• Sunscreen 
 
 

 
Requests: details of the TASK 
 

 

• Care and management: 

• Auscultation 

• Wound care 

• Wound cleansing 

• Appointment  

• Sunscreen? 

mailto:alain@set-english.com


 

 

 

 

 

 

 


