
 
 
OET Medicine Writing Week 
 
Richard McKie 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
180 – 200 Guideline word count  
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs.  

 
 
 
What is the situation after the above steps?  
 
I can focus on writing  = Perfect circumstances in which to write a letter 
 
---------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Richard McKie case notes:  
 

1. Who is the reader?   
 

Mary Bellamy, plastic surgery consultant 

2. What is the reader’s 
task? 

 

Review & further management of blowout fracture 

3. Does the reader know 
the patient?  

 

No 

4. Does the writer have 
any tasks?  

Refer to surgeon 

5. Why am I writing today?  
 

Patient is haemodynamically stable after motorbike 
accident  

6. Is it urgent?  
 

no 



 
 
 

 



 

 
 
https://drive.google.com/file/d/1we_7OzzEmCePquNeNYQCXL1AoCvBnZw3/view?usp=share
_link 

https://drive.google.com/file/d/1we_7OzzEmCePquNeNYQCXL1AoCvBnZw3/view?usp=share_link
https://drive.google.com/file/d/1we_7OzzEmCePquNeNYQCXL1AoCvBnZw3/view?usp=share_link


 
 
 
 
 
Letter Plan 
 

Introduction 
 
 

• Patient Name:  
• General Medical Context:  
• General Request:  

Timeline / 
Accident & 
treatment 

Summary of injuries & treatment 

 
 

Face 
Situation 

Detail regarding face 

 
 

Medicine / 
Current 
Paragraph 

 
No dosages/ instructions 
 
Current condition – haemodynamically stable / Chest tube in position?  
 

Request  

 
 
 
Homework: Early Time/Accident paragraph – send to paul@set-english.com 
 
 
 
 
 
 
 
 

mailto:paul@set-english.com


 
 
 
 
Introductions 
 
 

• Content: Missing / inaccurate 
• Conciseness: Too much content – timeline/request 
• Purpose: missing 
• Language: relative clause / passive / spelling 

 
 
 

Student Teacher 
I am writing regarding Mr Richard McKie, who 
was admitted to our hospital today after a 
motorcycle accident. He is due to be referred to 
you and now requires review and further 
management particularly for a blowout fracture. 
 

A good idea, style-wise, to full name the patient 
in the introduction and then surname in the 
remaining paragraphs.  

Dr Mary Bellamy 
Plastic Surgery Consultant 
 Shepton Hospital 
Shrpton 
 
21 May, 2019 
 
Dear Dr Bellamy, 
 
Re: Mr Richard McKie, DOB: 26/05/1998 
 
 
I am writing to refer Mr McKie, who has a right 
blowout fracture and a LeFort type 2 fracture 
and requires further management of the 
blowout fracture. 
 

 
 
 
 
 
 
 
 
 
 
 
 
We have omitted the motorcycle accident but 
repeated blowout fracture 

Dr Mary Bellamy  
Plastic Surgery Consultant  
Shepton Hospital  
Shepton 
 
 
21st May 2019 
 
 
Dear Dr Bellamy 
 
Re: Mr Richard McKie, 32 years old  

 
 
 
 
 
 
 
 
 
 
 



 
 
I am writing regarding Mr Richard McKie , who 
was admitted to the Emergency department 
earlier today due to a motor vehicle accident, 
is  now being referred to you for a review and 
further management.  

 
I am writing regarding Mr Richard McKie, who 
was admitted to the Emergency department 
earlier today due to a motor vehicle accident 
and is  now being referred to you for a review 
and further management.  
 
 
general medical context: possibly the inclusion 
the type / location of injury would be helpful 
 

Dr Mary Bellamy 
Plastic Surgery Consultant 
Shepton Hospital 
Shepton 
  
21st May 2019 
  
Dear Dr Bellamy, 
  
Re: Mr Richard McKie, 32 years old 
  
I am writing regarding Mr McKie, a fourth-year 
medical student, who has a LeFort type II 
fracture and blowout fracture after a high-
velocity motorcycle accident trauma. He is being 
referred to you for review and further 
management. 

 
 
 
 
 
 
 
 
 

21 May 2019 
 
Dr Mary Bellamy 
Plastic Surgery Consultant 
Shepton Hospital  
Shepton 
 
Re: Mr Richard McKie, DOB: 26 May 1998 
 
Dear Dr Bellamy,  
 
I am writing to refer Mr Richard McKie, who 
sustained a right blowout fracture and Lefort 
type II fracture in a motor accident, for a review 
and further management.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
putting accident helps – don’t you think?  

Plastic Surgery Consultant  
Shepton Hospital  
Shepton 
 
21/5/2019 

 



 
 
Dear Dr Bellamy, 
 
Re: Richard McKie 
DOB: 26/5/1998 
 
I am writing to refer Mr McKie, who has a 
blowout fracture as a result of a motorcycle 
accident. He requires review and further 
management. 
 
Dr Mary Bellamy 
Plastic Surgery Consultant 
Shepton Hospital  
Shepton  
 
21.05.2019 
 
Dear Dr Bellamy 
Re:Mr Richard McKie  DOB:26.05.1987 
 
I am writing to refer Mr McKie, who has a 
blowout fracture following a motorcycle 
accident. He now requires your review and 
further management. 
 

 

Dr Mary Bellamy 
Plastic Surgery Consultant 
Shepton Hospital  
Shepton 
  
21st May 2019 
  
 
Dear Dr Bellamy, 
  
Re: Richard McKie, 
DOB: 26th May 1998 
 
I am writing to refer to Mr  McKie for review and 
further management of his blowout fracture, 
following a road traffic accident. 
 

 

Dr Mary Bellamy 
Plastic Surgery consultant  
Shepton Hospital  
Shepton  
 
21st May 2019 
 

 



 
Dear Dr Bellamy 
 
Ref:Mr Richard McKie 
DOB:26th May 1998 
 
I am writing regarding Mr McKie, who has a 
blowout fracture due to a road traffic accident 
and now requires review and further 
management.  
 
21st May 2019 
Dr Mary Bellamy  
Plastic Surgery consultant  
Shepton Hospital  
Shepton,  
 
Dear Dr Bellamy  
Re: Mr Richard McKie DOB: 26th May 1998 
 
I am writing regarding Mr McKie, who has been 
diagnosed with a right blowout and LeFort type 
II fracture. Now I refer him to your facility for 
your He requires review  and further 
management. 
 

 

Dr: Mary Bellamy  
Plastic Surgery Consultant  
Shepton Hospital 
Shepton 
21st May 2019 
Re: Richard McKi DOB.26.May.2019 
Dear Dr. Bellamy   
 
I am writing to refer Mr. Richard McKie, 
who now requires review and further 
management of his blowout fracture, following 
a road traffic accident.  

 

 
 
 


