
   
 
OET Medicine Writing Week 
 
Sandra Green 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs 

 
 
 
 
What is the situation after the above steps?  
 
I can focus on writing  = Perfect circumstances in which to write a letter 
 
 
-------------------------------------------------------------------------------------------------------------------
------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Sandra Green case notes:  
 

1. Who am I writing to?  
 

A psychiatrist  

2. What is the reader’s 
task 

 

Further management  

3. Do they know the 
patient? 

 

No  

4. Does the writer have 
any extra tasks? 

No 

5. Why am I writing today?  
 

Pt requested support 

6. Is it urgent?  
 

 



   
 
 
https://drive.google.com/file/d/1CwIoLoYM7ImnlV9ZpvKUU3MlRGCJ-
hs8/view?usp=sharing 
 
Case Notes 
 

 

  

https://drive.google.com/file/d/1CwIoLoYM7ImnlV9ZpvKUU3MlRGCJ-hs8/view?usp=sharing
https://drive.google.com/file/d/1CwIoLoYM7ImnlV9ZpvKUU3MlRGCJ-hs8/view?usp=sharing


   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



   
Paragraph Plan 
 
Make a paragraph plan using the planning and discussions in class, using any of the below 
paragraph functions:  
 

Introduction Patient name: 
General Medical Context:  
General Request:  

Background  

 
(+ image focussed?) 

20th Feb 

 
20th March 

 
Request 

 
 

Homework: Write your Background & 20th February paragraphs and send to 
paul@set-english.com  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:paul@set-english.com


   
 
 
Introductions 
 

 
Student Teacher 

Dear Dr John Smith 
Psychiatrist 
Newtown Hospital 
123 High Street 
Newtown 
 
10 March 2019 
 
Dear Dr Smith, 
 
Re: Ms Sandra Green, Age 19 
 
I am writing regarding Ms Green, who has 
presented with signs and symptoms of anorexia 
nervosa. She is being referred to you and now 
requires further management.  
 

 
 
 
 
 
 
 
 
 
 
 
Although not inaccurate, mention of the 
suspected relapse would paint a more rounded 
picture.  
 
 
 

Dr John Smith 
Psychiatrist 
Newtown Hospital 
123 High Street 
Newtown 
 
10th March 2019 
 
Dear Dr Smith, 
 
Re: Ms Sandra Green, DOB: 8th February 2000 
 
I am writing regarding Ms Green, who has 
relapsed anorexia nervosa. She is being referred 
to you and now requires further management. 
 

 

Dr John Smith  

Psychiatrist  

Newtown Hospital  

123 High Street  

Newtown  

  

10th March 2019 

 
 
 
 
 
 
 
 
 
 
 



   
  

Dear Dr Smith,  

  

Re: Ms Sandra Green, DOB:8th February 2000 

I am writing regarding Ms Green, who has 
anorexia nervosa and has requested A.N. 
support. She is being referred to you for further 
management. 

 

 
 
 
 
 
 
There’s nothing wrong with including patient 
request in intro – but danger of repetition in 
request.  

Dr John Smith 
Psychiatrist 
Newtown Hospital 
123 High Street 
Newtown 
 
20 March 2019 
 
Dear Dr Smith, 
 
Re: Sandra Green, DOB: 8th February 2000 
 
I am writing regarding Ms Green, who has been 
having anorexia nervosa. She now requires 
your  specialised further management. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

I am writing this letter to refer this 19 year old 
young woman , who had admitted to our clinic 
with sings and symptoms of A.N relapse. 

I am writing to refer Ms Sandra Green, who has 
signs and symptoms of anorexia nervosa 
relapse. 
 
What are we asking for? What is the purpose?  
 
 
 
 

Dr Smith Psychiatrist  

Newtown Hospital 

123 High Street, Newtown 

  

10th March 2019 

  

Ref: Ms Sandra Green, DOB 8th February 2019 

 
 
 
 
 
 
 
 
 
 
 
 



   
  

Dear John Smith 

  

I am writing regarding Ms Green Sandra, who 
has anorexia nervosa, and due to the worsening 
of her condition she is being referred to you for 
further management.  

 

 
 
 
 
 
Always title + family name 
 
 

I am writing regarding Ms Sandra Green, who is 
suspected of anorexia nervosa relapse and 
requires further management  of her condition. 

 

Dr Smith 
Newtown Hospital 
123 High Street 
Newtown 
 
20 / 03/2019 
 
Dear Dr Smith, 
 
Re: Sandra Green, DOB :8th February 2000 
 
I am writing regarding Ms Green, who visited 
our clinic due to signs and symptoms of 
recurrent anorexia nervosa and requires 
specialised further management. 
 

 

Dr John Smith 
Psychiatrist 
Newtown Hospital 
123 High Street 
Newtown 
 
10th March 2019 
 
Re: Ms Sandra Green, DOB: 8th February 2000 
 
Dear Dr Smith, 
 
I am writing regarding Ms Green, whose clinical 
features are suggestive of anorexia nervosa and 
she is now being referred to you for further 
assessment. 
 

 

 
 
 
 


