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Introduction 
 

 
 

I am writing regarding Mr______, who has a _____________ ear and 

now requires… 

Visit: 18th 

 

Objective 

 

 
 

 

 

 

Visit: 18th  

 

 

Subjective  

 

 
 

Background  

 

 
Requests 

 
Extra? 

 
 

 

 



 

 

 

 

 

 

 
 

 

Original Corrections  

According to her medical history Mrs Smith has been 

diagnosed with hypertension in 2014. Additionally, she had 
a hip replacement in 2016. Socially Mrs Smith lives in a care 
home and her daughter visits her once a month. 

In view of the above, Mrs Smith is being referred to you for 
further investigation and management. Please note that a 

provisional diagnosis has been conducted and suspected a 

foreign body blocking  in the right ear and a bilateral hearing 
Impairment. Please be aware that a swab test has been 
requested to confirm the middle ear infection. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Socially, Mrs Smith is a retired widow, she lives in a care 
home and her daughter visits her once a month. Regarding 
her interests, she likes playing cards and reading.  
  

According to her medical history, Mrs Smith was diagnosed 

with hypertension in 2014. Additionally, she had a hip 
replacement in 2016. Socially, Mrs Smith lives in a care home 
and her daughter visits her once a month. 

In view of the above, Mrs Smith is being referred to you for 
further investigation and management. Kindly note that a 

provisional diagnosis has been made and a possible foreign 

body blockage in the right ear or a bilateral hearing 
impairment has been suspected. Please be aware that a 
swab test has been requested to confirm the middle ear 

infection. 

 

• Hypotension – controlled? relevant to audiologist? 

• Hip replacement – relevant to audiologist? 

• No mention of dementia and allergies – would this be 
important for the audiologist to know? 

• Support from daughter at medical appointment – 
useful for audiologist to know? 

• What is the provisional diagnosis? Was this mentioned 
in the introduction?  

 
 
 
Socially, Mrs Smith is a retired widow, she lives in a care 
home and her daughter visits her once a month. Regarding 
her interests, she likes playing cards and reading.  
  



 

 

 

 

 

 
In light of the above, I am referring Mrs Smith for further 
investigation and management with audiometry, for which 
consent was given. The provisional diagnosis is that she may 
have a middle ear infection and a swab has been requested 
to confirm. Please provide further opinion and diagnosis. 
Note that bilateral hearing loss and foreign bodies are 
suspected. 
Should you have any queries, do not hesitate to contact me. 
  
Yours sincerely, 
Dr 
 
 
 
 
 
 
 
 
 
In terms of Mrs Smith’s background, she lives in care home 
and has been diagnosed with hypertension, for which she 
takes ACE inhibitor. In 2017, she was diagnosed with 
possible case of dementia. she has no known allergies  
  
In view of the above, it would be appreciated if you could 
provide further investigation for possible otitis media and 
management. Please note that the provisional assessment 
suggested the possibility of a middle ear infection, and a 
swab has been requested to confirm. please provide 
additional opinion and diagnosis, particularly regarding 
audiometry. 
 Bilateral hearing loss and foreign bodies are suspected. 
  
 
 
 
 
 
 
Mrs Smith is a widow, she lives in a care home and 
additionally, her daughter visits her once a month. 
Regarding Mrs Smith's interests, she likes playing cards and 
reading. Her daughter reported that Mrs Smith needed an 
appointment for her external ears. Please note she has 
unknown allergies.  
  

In light of the above, I am referring Mrs Smith for further 
investigation and management with audiometry, for which 
consent was given. The provisional diagnosis is that she may 
have a middle ear infection and a swab has been requested 
to confirm. Please provide your further opinion and 
diagnosis. Note that bilateral hearing loss and foreign bodies 
are suspected. 
 
Should you have any queries, do not hesitate to contact me. 
  
Yours sincerely, 
Dr 
 

• Interests – relevant for this case and for the reader? 

• Medical background – relevant and should be included? 

• At the beginning of the requests, it might be more polite 
to say “It would be appreciated…” 

 
 
 
In terms of Mrs Smith’s background, she lives in a care home 
and was diagnosed with hypertension in 2014, for which she 
takes ACE inhibitors. In 2017, she was diagnosed with a 
possible case of dementia. She has no known allergies.  
 
In view of the above, it would be appreciated if you could 
provide further investigation for possible otitis media and 
management. Please note that the provisional assessment 
suggested the possibility of a middle ear infection, and a 
swab has been requested to confirm. Please provide your 
further opinion and diagnosis, particularly with audiometry. 
Bilateral hearing loss and foreign bodies are suspected. 
  

• Hypertension – relevant for this case and reader? 

• No mention of the daughter who visits and provides 
support - relevant? 

• Nice request paragraph! 
 
 
 
Mrs Smith is a widow, she lives in a care home and 
additionally, her daughter visits her once a month. Regarding 
Mrs Smith's interests, she likes playing cards and reading. 
Her daughter reported that Mrs Smith needed an 
appointment to examine her external ears. Please note, she 
has no known allergies.  
  



 

 

 

 

 

 
In view of the above, Mrs Smith is being referred to you for 
your further investigation and management. She has signs 
and symptoms suggestive of a middle ear infection. Please 
provide further opinion and diagnosis with regards to 
audiometry. Bilateral hearing loss and foreign bodies are 
suspected.  
  
Yours sincerely, 
 
 
 
 
 
 
 
 
In terms of medical background, Mrs Smith has no known 
allergy and was diagnosed with hypertension in 2014, which 
has been controlled with ACE inhibitors. Please note that 
Mrs Smith's widow, living in a care home. She has been 
suspected to be in an initial stage of dementia over the last 
year. 
 
 
In view of the above, it would be great, if you could provide 
Mrs Smith with a definitive diagnosis along with audiometry 
for which consent was given, and further 
management.  Please note a middle ear swap has been 
requested to confirm the diagnosis.  
 
please do not hesitate to contact me if you need further 
information.  
 
Yours sincerely, 
 
 

 

 

Mrs Smith has been experienceing dementia since 2017, and 
her allergies are currently unknown. She resides in a care 
home, and her daughter visits her monthly to provide 
support, including attending medical appointments. 

In view of the above, Mrs Smith is being referred to you for 
your further investigation and management. She has signs 
and symptoms suggestive of a middle ear infection. Please 
provide your further opinion and diagnosis with regards to 
audiometry. Bilateral hearing loss and foreign bodies are 
suspected.  
  
Yours sincerely, 
 

• Interests – relevant for this case and for the reader? 

• No mention of daughter providing support– relevant and 
should be included? 

• No mention of swab to confirm otitis media – was this 
mentioned before? 

 
 
In terms of medical background, Mrs Smith has no known 
allergies and was diagnosed with hypertension in 2014. This 
condition is controlled with ACE inhibitors. Please note that 
Mrs Smith is a widow who lives in a care home. It is 
suspected that she has started the initial stage of dementia 
over the last year. 
 
 
In view of the above, it would be appreciated if you could 
provide Mrs Smith with a definitive diagnosis along with 
audiometry, for which consent was given, and further 
management.  Please note a middle ear swab has been 
requested to confirm the provisional diagnosis.  
 
Please do not hesitate to contact me if you need any further 
information.  
 
Yours sincerely, 
 

• No mention of daughter visiting and providing support– 
relevant and should be included? 

• No mention of foreign objects or bilateral hearing loss – 
is this relevant for the audiologist to know? 

 

Mrs Smith has potentially been experiencing dementia since 
2017, and she has no known allergies. She resides in a care 
home, and her daughter visits her monthly to provide 
support, including attending medical appointments. 

Mrs Smith's potential otitis media will be confirmed by a 
swab, and bilateral hearing loss and foreign bodies are 



 

 

 

 

 

 
Mrs Smith's potential otitis media will beconfirmed by swab, 
and bilateral hearing loss and foreign bodies are 
suspected.She is being referred to you for further opinion 
and diagnosis regardingaudiometry. Please do not hesitate 
to contact me if you have any queries. 

 
 

suspected. She is being referred to you for your further 
opinion and a definitive diagnosis with audiometry.  

Please do not hesitate to contact me if you have any queries. 

• In the request paragraph, it might be more polite to say 
“It would be appreciated…” 

 

 

 


