
 

 

 

 

 

 

 

TODAY 

 

1 Review 

2 Grading 

3 Next assignment  

 

 

 

  



 

 

 

 

 

 

Name: 

 

Beryl Smith – 80 

 

Condition: 

 

Hearing issue  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

Introduction 
 

 
 

I am writing regarding Mr______, who has a _____________ ear and 

now requires… 

Visit: 18th 

 

 

 

 
Visit: 18th  

 

 

 

 
 

Background  

 

 
Requests 

 
Extra? 

 
 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

Audiologist, Newtown Hospital,  

123 New Street, Newtown 

  

18th September 2016 

 

 Dear Dr Albury 

 

Ref: Beryl Smith, DOB 19 May 1938 

  

 

Thank you for seeing a long term patient of mine, Mrs 
Smith, who is presenting with symptoms  suggestive 
of otitis media, I am referring her to you for further 
investigation and management. 

 

 

 

 

 

Comma splice: 

 

I like cheese, ____ I eat it regularly  

 

 

Email: alain@set-english.com  

 

 

 

 

 

 

 

 

 

 

Patient = cold and unfeeling  

 

 

Dr Daniela Albury  

Newtown Hospital 

123 New Street 

Newtown 

  

Ref: Beryl Smith, DOB 19 May 1938 

 

 Dear Dr Albury 

                                                                Not usually allowed 

  

Thank you for seeing a long-term patient of mine, 
Mrs Smith, who is presenting with 
symptoms  suggestive of otitis media. She is being 
referred to you for further investigation and 
management. 

 

If you immediately use the name after, then its 
okay.  
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Dr Danielle Albury 

Audiologist 
Newton Hospital 
123 New Street 
Newton 
 
18th September 2018 
 
Dear Dr Albury, 
 
RE: Mrs Beryl Smith 
DOB: 19th May 1938 (80 years old) 
 
I am writing regarding my patient Mrs Albury, who 
presented to me today with acute external otitis of 
the right ear. Apart from this, she has signs and 
symptoms suggestive of a more severe condition. 
Therefore, she is being referred to you for your 
further investigation and management. 
 

 

 

 

 

 

Newtown Hospital 
123 New Street 
Newtown 
 
18/09/2018 
Dear Dr Danielle Albury 
Re: Mrs Beryl Smith 
DOB: 19/05/1938 
 
I am writing regarding Mrs Smith who visited our 
clinic recently due to acute otitis externa on her right 
ear. She is being referred to your facility and now 
requires your further investigation and management. 
 

 

 

 

 

 

 
Dr Danielle Albury 

Audiologist 
Newton Hospital 
123 New Street 
Newton 
 
18th September 2018 
 
Dear Dr Albury, 
 
RE: Mrs Beryl Smith, DOB: 19th May 1938  
 
I am writing regarding my patient, Mrs Smith, who 
presented to me today with acute external otitis of 
the right ear. Additionally, she has signs and 
symptoms suggestive of a more severe condition. 
Therefore, she is being referred to you for your 
further investigation and management. 
 

 

 

 

 

NAME? 
Newtown Hospital 
123 New Street 
Newtown 
 
18th September 2018         Alain opinion 
 
Dear Dr Danielle Albury 
 
Re: Mrs Beryl Smith, DOB: 19/05/1938 
 
I am writing regarding Mrs Smith, who visited our 
clinic recently due to acute otitis externa in her 
right ear. She is being referred to your facility, and 
now requires your further investigation as well as 
management. 
 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Dr. Daniella Albury  
Audiologist 
Newtown Hospital 
123 New Street 
Newtown 
 
16th April 2024 
 
Dear Dr. Albury, 
 
RE: Mrs. Beryl Smith, Aged 80 years old 
 
 
I am writing regarding my patient, Mrs. Smith, who 
presented at our practice today complaining of 
symptoms and signs suggestive of right acute otitis 
externa and possible right otitis media. She is being 
referred to you and now requires further 
investigation and management. 
 

 

 

 

 

 

 

 

 

 

 

 

as well as + noun / noun phrase / pronouns / verb 

 

 

REMEMBER after ‘as well as’ we should not write a S 

and verb  

 

 

I have eaten as well as I drank  

 

 

 

 

 

 

 

 

Dr. Daniella Albury  
Audiologist 
Newtown Hospital 
123 New Street 
Newtown 
 
16th April 2024 
 
Dear Dr. Albury, 
 
RE: Mrs. Beryl Smith, Aged 80 years old 
 
 
I am writing regarding my patient, Mrs. Smith, who 
presented at our practice today complaining of 
symptoms and signs and symptoms suggestive of 
right acute otitis externa and possible right otitis 
media. She is being referred to you and now 
requires further investigation and management. 
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

I am writing to refer Mrs  Beryl Smith, who was 
provincial diagnosed of Rt otitis media. Now she 
requires for your further investigation and 
management. 
 
 
 
 
 
 
 
 
Dr Danielle Albury 

Audiologist 

Newtown hospital 

123 New Street 

Newtown 

 

 

 

Re:Mrs Beryl Smith ,DOB :19.04.1938 

 

 

Date:18.09.2018 

 

 

 

Dear Dr Albury , 

 

I am writing regarding Mrs Smith, who attended our clinic with 

symptoms suggestive of right acute otitis media .She has been 

referred to you for further investigation and management plan . 

 

 

 

 
I am writing to refer Mrs  Beryl Smith, who was 
provincial provisionally diagnosed of Rt with otitis 
media in her right ear. Now She now requires for 
your further investigation and management. 
 
 
Some language errors here 
 
 
 
 
 
 
Dr Danielle Albury 

Audiologist 

Newtown hospital 

123 New Street 

Newtown 

 

 

 

Re: Mrs Beryl Smith ,DOB :19.04.1938 

 

 

Date:18.09.2018 

 

 

 

Dear Dr Albury , 

 

I am writing regarding Mrs Smith, who attended our clinic 

with symptoms suggestive of right acute otitis media. She has 

been referred to you for further investigation and management 

plan. 

 

Very nice 

 
 

 

 

 

 

 



 

 

 

 

 

 
 

 

 

 

 

Introduction 
 

 
 

I am writing regarding Mr______, who has a _____________ ear and 

now requires… 

18th  

 

 
 
You write your own: 
 
alain@set-english.com  

 

 

18th  

 
 
 

 

 

mailto:alain@set-english.com


 

 

 

 

 

 

Background  

 

 
Requests 

 
Extra? 

 
 

 

 

How do I choose case notes? 

 

See who is reader and the task 

 

 

 

 

 

 

RELEVANT =  

1. Needed: essential, crucial = ALL IN – directly connected to his job 

2. Appropriate: useful, helpful, might want it (not crucial / essential) = PUT SOME IN 

 

OET Criteria  



 

 

 

 

 

 

 

 

  


