
   
 
OET Nursing Writing Week 
 
Yutaka Ito 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
 
Spend 10-15 minutes preparing your letter.  
 
 
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs 

 
 
General Paragraph Purposes 
 
 

Introduction • Name 
• General medical context 
• General request 
• (urgency) 

Timeline 1 • Beginning of this medical context up to the present. (Sometimes 
includes the present)  

Timeline 2 • Current condition / Today’s presentation 
Background 
– Medical  

• Related medical information that is not part of this medical 
context/timeline 

Background 
- Social 

• lifestyle / smoking / family / work / exercise 

Request • Expands the purpose/request – tasks, updates  
 
 
 
 
 
 



   
------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Yutaka Ito case notes:  
 

1. Who is the reader?   
 

district nurse 

2. What is the reader’s 
task? 

 

follow up care 

3. Does the reader know 
the patient?  

 

no 

4. Does the writer have 
any tasks?  

TWOC / Education 

5. Why am I writing today?  
 

Patient is ready for discharge 

6. Is it urgent?  
 

No 

 
 
 
 



   

 



   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
 
Letter Plan 
 

Introduction 
 
 

Patient name:  
General Medical Context:  
General request:  

 
Timeline 
 
 

 
Heavily summarised:  admission – today 
 

 
 

 
Background 
 
 
 

• lives alone 
• hypertension / ramipril  
•  
• Continence – compliant with exercises – still worried 

 
 
Request  
 
 
 
 

 
 
Write introduction: send to paul@set-english.com 
 
 
 

mailto:paul@set-english.com

