
   
 
OET Nursing Writing Week 
 
Yutaka Ito 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a patient.  
 
 
Spend 10-15 minutes preparing your letter.  
 
 
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs 

 
 
General Paragraph Purposes 
 
 

Introduction • Name 
• General medical context 
• General request 
• (urgency) 

Timeline 1 • Beginning of this medical context up to the present. (Sometimes 
includes the present)  

Timeline 2 • Current condition / Today’s presentation 
Background 
– Medical  

• Related medical information that is not part of this medical 
context/timeline 

Background 
- Social 

• lifestyle / smoking / family / work / exercise 

Request • Expands the purpose/request – tasks, updates  
 
 
 
 
 
 
------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Yutaka Ito case notes:  
 



   
1. Who is the reader?   

 
district nurse 

2. What is the reader’s 
task? 

 

follow up care 

3. Does the reader know 
the patient?  

 

no 

4. Does the writer have 
any tasks?  

TWOC / Education 

5. Why am I writing 
today?  

 

Patient is ready for discharge 

6. Is it urgent?  
 

No 

 
 
 
 



   

 



   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   
Letter Plan 
 

Introduction 
 
 

Patient name: Yutaka Ito 
General Medical Context: recuperating from a RALP procedure 
General request: home visits follow up care 

 
Timeline 
 
 

 
Heavily summarised:  admission – today 
 

 
 

 
Background 
 
 
 

• lives alone 
• hypertension / ramipril  
• Continence – compliant with exercises – still worried 

 

 
Request  
 
 
 
 

 
 
Write Full Timeline: send to paul@set-english.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:paul@set-english.com


   
 

Student Teacher 
I am writing this letter regarding Mr Yutaka Ito, 
who was admitted to our hospital urology 
ward  and underwent an elective RALP. He is 
due to be discharged and requires your ongoing 
management. 

This isn’t concise or direct – think about what 
will happen at the beginning of the timeline 
paragraph. There will probably be some 
repetition in timeline.  
 
 
 

18 September 2019 
Ms Maria Andrews  
District Nursing Team 
4 Hardley Close 
Newtown 
 
Dear Ms Andrews, 
 
Re:Mr Yutaka Ito,aged 70 
 
I am writing regarding Mr Ito, who was admitted 
to our hospital for an elective robotic-assisted 
laparoscopic prostatectomy. He is due to be 
discharged and he requires further care and 
support. 
 

 

I am writing regarding Mr Yutaka Ito, who is 
recuperating from RALP. He is due to be 
discharged today, and now requires further care 
and monitoring. 

Very direct and concise! 

 
Date:  
 
Ms Maria Andrews 
 
District nursing team 
 
4 Hadley Close 
 
New town 
 
Re: Mr Yutaka Into, 70 years old 
 
Dear Ms Andrews, 
 
I am writing regarding Mr Ito, who is being 
discharged today after a successful elective 
robotic-assisted laparoscopic prostatectomy 
(RALP) and is now requires d your follow up 
care. 
 

 



   
 

18th September 2019 

  

Ms Maria Andrews 

District Nursing Team 

4 Hadley Close 

Newtown 

  

Dear Andrews, 

Re: Mr Yutaka Ito    Age: 70 Years old 

  

I am writing regarding Mr Yutaka Ito, who is 
recovering after RALP surgery. He requires 
further monitoring and follow up care, following 
his discharge today. 

  

 

 

18 September 2019 
  
Ms Maria Andrews 
District Nursing Team 
4 Hadley Close, Newtown 
  
RE: Mr Yutaka  Ito, age 70 
  
Dear Ms Andrews, 
  
I am writing regarding Mr Yutaka Ito, who is 
recuperating from a robotic-assisted 
laparoscopic prostatectomy. He is scheduled to 
be discharged today and requires follow-up care 
and monitoring. 
 

 

18th September 2019 
 
Ms Maria Andrews 
District Nursing Team 
4 Hadley Close 
Newtown 
 
Dear Ms Andrews, 
 
Re: Mr Yutaka Ito  DOB: 1st June 1949 

 



   
 
I am writing regarding Mr Ito, who is 
recuperating from RALP surgery. He is ready to 
be discharged and requires continued care and 
management. 
 
Ms Maria Andrews 
District Nursing Team 
4 Headley Close 
Newtown 
 
18.09.2019 
 
Re: Mr Yutaka Ito, Aged: 70 
 
Dear Ms Andrews, 
 
I am writing regarding Mr Yutaka Ito, who 
underwent RALP for incontinence. He will be 
discharged from our hospital today and now 
requires your care and support. 
 
 

 
 
 
 
 
 
 
 
 
 
 
He underwent RALP due to having an enlarged 
prostate / benign prostatic hyperplasia 

Ms Maria Andrews 
District Nursing Team 
4 Hadley Close 
Newtown 
  
18th September 2019 
  
Dear Ms Andrews, 
  
Re: Yutaka Ito, DOB: 1 June 1949 (70 years old) 
  
I am writing regarding Mr Yutaka Ito, who was 
admitted to hospital for elective robotic-assisted 
laparoscopic prostatectomy. He is scheduled to 
be discharged today and requires your ongoing 
care. 
 

 

Ms Maria Andrews  
District Nursing Team 
4 Hadley Close 
Newtown 
 
18 September 2019 
 
Re: Mr Yutaka Ito, DOB: 1 June 1949 
 
Dear Ms Andrews, 
 

 



   
I am writing regarding Mr Yutaka Ito, who has 
been recuperating following elective robotic- 
assisted laparoscopic prostatectomy. He is due 
to be discharged today and requires your 
further care.  
 
Ms Maria Andrews  
The District Nurse  
District Nursing Team 
4 Hadley Close  
Newtown 
 
18th September 2019 
 
Dear Ms Andrews, 
 
Re: Mr Yutaka Ito, D.O.B: 1st June 1949  
 
I am writing to refer Mr Ito, who underwent a 
successful RALP. He is being discharged today 
and requires continued post procedure care. 
 

Very concise and direct – well done!  

18 September 2019 
 
Ms Maria Andrews 
District Nursing Team 
4 Hadley Close, 
Newtown 
 
Re: Mr Yutaka Ito, DOB: 1st June 1949 
 
Dear Ms Andrews, 
 
I am writing regarding Mr Yutaka, who 
underwent to a laparoscopic prostatectomy. He 
is ready to be discharged and now you follow up 
care is required. 
 

 

Ms Maria Andrews, 

The District Nursing Team, 

4 Hadley Close. 

Newtown. 

 18th September 2019 

 Dear Ms Andrews, 

 
 
 
 
 
 
 
 
 
 
 
 
 



   
 Re: Mr Yutaka Ito; Aged 70 

I am writing regarding Mr Yutaka Ito, who was 
admitted to our hospital recently for benign 
prostatic hyperplasia with an inguinal left hernia 
and underwent a successful RALP. He is 
scheduled to be discharged today and now 
requires your follow up care and support. 

 

 
 
There’s a lot of information for the 
introduction then put in the timeline 

      I' m writing regarding Mr Ito, who was 
admitted to our hospital recently / 
15th September 2019 for elective robotic- 
assisted laparoscopic prostatectomy 
(RALP),following urinary problems............/   for 
permanent solution with urinary......He is 
scheduled to be discharged today / 
19th September 2019 and now requires 
your further care and support / continued care 
and assistance . 

your further care and support /  
 
your continued care and support – we are not 
asking the nurse to continue her work – shge 
hasn’t met the patient before 

  


