
   
 
OET Nursing Writing Week 
 
Gerald Baker 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
180 – 200 Guideline word count  
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs.  

 
 
 
 
What is the situation after the above steps?  
 
I can focus on writing  = Perfect circumstances in which to write a letter 
 
 
 
 
General Paragraph Purposes 
 
 

Introduction • Patient Name 
• General Medical Context 
• General purpose / request  

Timeline 1 • From the beginning of this context up to the present 
Timeline 2 / 
Current  

• Today 

Background 
– Medical  

• Medical issues / conditions that are not directly related to the 
context but are useful to know about 

Background 
- Social 

• Lifestyle / hobbies/ relationships that are not directly related 
but are useful to know about 

Request • Expand the purpose / request 
 



   
 
-------------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Gerald Baker case notes:  
 

1. Who is the reader?   
 

Nurse at Greywalls Nursing Home 

2. What is the reader’s 
task? 

 

Provide continued care 

3. Does the reader know 
the patient?  

 

Yes 

4. Does the writer have 
any tasks?  

Inform reader about the medical context 
 
Provide equipment 

5. Why am I writing today?  
 

Patient will be discharged today 

6. Is it urgent?  
 

No 

 
https://www.dropbox.com/s/k2729p71puxn9yh/Gerald%20Baker.pdf?dl=0 
 



   

 



   

 

 
 
 
 
 
 
 
 
 
 
 



   
 
Letter Plan 
 

Introduction 
 
 

• Gerald Baker 
• Recovery – hip op 
• Continued care required 

 
Timeline Combination of management & assessment sections:  

 
Admission date 
 

 

 
 

Medication Panadeine Forte (Optional)  
Request   

 
 

 

 
 
 

 
 
Homework: Write introduction paragraph: send to paul@set-english.com 
 
 
 
  
 


