
 

 

 

 

 

 

1 Planning your letter 

2 Groups 

3 Letter plan 

 

 

 



 

 

 

 

 

 

When we plan, what do you think about? 

Letter type  

1. Context: 

 

1. Who am I writing to? 

2. What do they already know?  

3. What do they NEED to know to continue care 

4. Why am I writing today? 

5. Is it urgent? 

 

 

 

2. Choosing case notes 

I should case that he NEEDs [direct] to do the job 

I should also choose case notes that are APPROPRIATE [indirect] 

 

3. Paragraphs: OET Sandwich 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

Introduction 

 

 

• Assessment & management [Purpose] 

 

 

 

 

Timeline/Current 

condition 

 

 

 

 

 

 

• 2006 start of condition here? Here or background? 

Today:  

• 6 wk history of bilateral knee joint pain  

• 4 wk history: lump of back of the know  

• Restricted mobility  

• Mild/moderate persistent pain  

• MRI: degeneration consistent with OA 

• Please note: Glucosamine? Here or background? 

 

 

 

 

 

 

Background 

 

• Widow 

• Lives alone 

• Isolated 

• Confined to 2-storey house 

• Increase in depressive symptoms  

• Lumber laminectomy 

• Bi lateral hip replacement 

 

 

 

Requests 

 

 

• Assessment & management 

• Potential steroid injection  

• Note: referral to physio (writer will do this) 

• Note: consider LAH assessment (writer will do this) 
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