
 
 

TODAY: 

 

1 Planning in general / Review OET Writing test 

2 Groups: you will plan a real letter together 

3 Make a detailed plan 

 

  



 
 

 

OET Writing  

 

• Time: 45 minutes 

        

 

            5 minutes with writing (plan here) 

 35 minutes  

 5 minutes checking 

 

• How do I plan? 

 

                               Reader (he/she will DO something)  

 

Think about Purpose of the letter  

     

      Care & support / management / assessment, etc.  

 

 

         Tell reader what to do 

 

 

Decide on organisation: paragraphs 

 

 

 

                                                     Give situation  

 

 

 

 

 

 

 



 
  



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
Write and send to me alain@set-english.com  

 

PLAN 

 

Introduction • Ongoing care and assistance [main idea] 

 

Timeline • 23rd July – successful osteotomy  

• Recovering well 

Requests  Medication  

 

 

 

 

2 Reviews (follow ups) 

 

 

 

 

Care 

• Elevate foot 

• Crutches (provided) 

• Avoid weight 

• Ice (if needed) 

• Bed rest 

 

mailto:alain@set-english.com

