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TODAY: Introduction to OET Writing 



1. OET Criteria
2. Paragraphing 
3. Letter Layout






What are the OET Writing Criteria?
Scoring method


In OET there are 6 criteria: 
· Purpose
· Content
· Conciseness and Clarity
· Genre and Style
· Organisation & Layout
· Language: grammar, vocab, punctuation, etc. 
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PARAGRAPHING
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‘Filling’ = what you put inside a sandwich 


MOST COMMON PARA TYPES:
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Background: past medical history / social history 

Not directly related to the case. (Appropriate information)

It is a thematic paragraph: there is no sequence. Its just all related to the topic of social or medical history

Relax structure and tenses a little. It doesn’t matter order. 
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Current condition: situation now

I just want to tell reader wat is TRUE about the patient. 
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Timeline paragraph: narrative paragraph. 

Grammar is more difficult. 

Sequence is important. 











Are these the only fillings for your OET Sandwich? 

No!

Other possible ideas:

Medication paragraph
Diagnostic paragraph
Appointments paragraph
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Tomorrow:


1. We will analyse a set of case notes and plan our letter

2. Want to see the case notes early? You can download them below the video tonight. 
image2.png
13. Which criteria is scored out of 37 Why is that important?
Purpose  this is important because you lose 1/3 of your
Purpose grade for an error

14. What does ‘immediately’ mean in Purpose?
This means: Purpose in the Introduction
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Answer the questions. Note:
1. What score do you need in each category for a B?
3 in Purpose and 5 in each

2. If a person writes “Mrs Jones requires monitoring”, and
the case notes say “assessment”, where will they lose
marks? Purpose & Content

3. If you write things like ‘Mr Green wants to die’ in your
letter, where will you lose marks?
General and Style

4. If you make a mistake with a person’s title, or the address
of the letter where do you lose marks?
Organisation & Layout

5. If you have quite bad grammar throughout and it makes
the letter unclear, where will you lose marks?
Language

6. If you put some inaccurate information in the letter, where
do you lose marks? Content

7. If you forget to include some information which is very

important, where do you lose marks? Content

8. What is ‘relevant information’? How do OET define it?
Appropriate or needed by the reader [directly connected]

9. If you tell the reader something they already know, where
will you lose marks? Conciseness & Clarity / Genre & Style

10. If you include information that is irrelevant in the letter,
where will you lose marks? Conciseness & Clarity

11. Why do you lose marks for irrelevant information?
Unclear and not concise

12. Find ‘key information is highlighted’ — what does it mean
and how can you highlight information? Please note that / It
is important that / It is important to be aware of the fact that...
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 , Date
15 July 201F
Nurse - in- Charge
Districk Nursing fervice
Greenville. Community Heatn Centve Address
0 Hignto Road! , Greeawillc
Dear sir/Maam, << Salutation
Re: Ms Margaret tickn Martin, €\ yearc old
I am writing regarding Ms Margaret ticlen Mavtin , who repeated
angicpasty following an anging.- e is due fo be diccnarged fomorrow 3
ongoing car et oppor — REline

Ms Martin wac admitted to our hospiral <arlier foday ond underwent a succesful
proceduve. Following hirsurgery, (ne wac placed on post-operative care . During her
nospitalization, #here were no sign< of infedion or bieeding on hor cathcler site apart
from e bruicer which were noted. AL, ohe became anxious akout returning home , but
she wac unsure whether she will tope. Jn Yorme of hor curvent condition, she ic abie to
lerate alignt diet and funde .

In terme of hor mediical history, she initially wndewent an angioplacty in 2009, o €
hyperiension , which i« managed loy metoprolol and ramipril, and has hypercholestor) emia,
for which an atorvactatin ic being Jaken. Sn addition, she has ronary artay diceace ,
which is controlied by arpirin andt clopedagrel, With regards o her vodal backgmund, che

is unmamicd, has no children andt lives dione at home. Although che has siblings and
relaives ineir womact with her are inkermitient. Addliionally, she lives a sedentary Lf.r’yk,
Aot might have related o hor bring overweig hty ancl she tencke Yo be anxious about, health .

In view of e above, it would be greatly appreciated if you tould providie ongoing care aod
Support. Please noke Mat she (equires a regular monitwring on her dictary regimen, under fne
cupowision of  diefirfan, ondt indlly acsist der ight exercises ,which are monitored by o
pysiotncrapict. Picace be anare of the fact that he nced< o avoid heavy lifling for 12 weeks,
and phease aoke A ehe requires regular monitoring on her woundk site for bruire orinfehos,
In addition, it ic important 4o note that e nceds a regular visits fom her family in order

Yours faithfully, <

don’t have the name

Yours sincerely<———  do have the name

Yours faithfully

Doctor

180 to 200

If you go over or under the
word count by a little bit
it will not affect your grade
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