
 
 
 
 
GAME: Guess the form… 
 
 
 
Treatment -  noun 
 
Treat – verb 
 
Treated – adjective 
Treating – adj.  
 
Restrict – verb 
Restriction - noun  
 
Restricted / restricting – adj. – limited / no access / you cannot do 
 
Restrictive – adj. – the effect of being limited  
 
 
 
 
 
 
 
 
TODAY:  
 
 
1 How to write a letter 
2 Group plan 
3 (Try) agree on details 
  



 
How to write a letter… 

 

Types 

 

• Discharge: someone going home / 
usually writing to a GP 
 

• Transfer: someone is moving place 
(ward, hospital, city, etc.)  
 

• Referral (to a Specialist): You are 
sending them to someone who has 
more knowledge   
 
 

 

 

 

 

 

How do I select case notes for my letter? 

 

Choose what is relevant for the reader 

 

 

Needed to do the job: very important – must be there  

CUP, WATER / COFFEE 

 

Appropriate for the reader: suitable / useful / helpful to know  

SUGAR / CRÈME / MILK / ETC.  

 

 

 



 

 

 

 

 

  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
PLAN:  
 

Introduction • update 
Timeline  • 25th – day of surgery 

• Good progress 
• INR – 14/03 (last one)  

 
Current Condition • No cardiac issues 

• Home nurse & detail about care: 
a. Mobility 
b. Showering 
c. Etc. 

• Medications: dose & name 
• Please note: rehab appointment 

Requests  • possible visit 1 WK to YOU 
• FBE / INR 

 
 
 
Sentence 1: WHO / WHERE / WHY 
 
I am writing to update you on your patient, Mrs Johnson, who was admitted to our hospital 
for knee replacement surgery.  
 
Sentence 2: LETTER TYPE / PURPOSE 
 
She is due to be discharge, and has been advised to visit you………… 
 
 
 
 
 
 
Past event with consequences in present/future 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


