
   
OET Writing - Choosing Case Notes 
 
 
The fundamentals of OET Writing: 
 

1) The task: To write a professional quality letter to a healthcare professional in order 
to enable continuation of care for a patient.  

2) How: Understand the purpose and present case notes that support the purpose.  
3) How: Identify the relevant case notes and present them clearly.  
4) How: Make a plan - choose logical paragraph functions 
5) Finally: Write professionally.  

 
 
 
There are three types of relevant case notes:  
 

Vital If you omit these case notes the recipient cannot continue care adequately.  
 
ALWAYS INCLUDE! WITH DETAIL! 

Relevant -
situation 

Related either directly or indirectly to the current medical situation.  
 
Does not require details. 
 

Appropriate 
- recipient 

Specific subjects will be appropriate for certain readers / certain situations:  
 
Is the detail required - consider if a recipient will understand?  
 
 

 
 
The purpose of your task determines the status of a case note.  
 
 
Exercise 1 
 
Try and choose what you think the content should be for the task below:  
 
 
 
 



   

 
 
 



   

 
 

 
 
Exercise 2 
 
Should we include the below case notes? (hint - it’s not just relevance that is important in 
Content, but accuracy too!):  
 

1) injured himself picking up logs that weighed 30-40kgs 
2) injury involved bending, lifting and rotation 
3) after the injury his wife helped him up the stairs 
4) he is allergic to iodine 
5) he is a heavy smoker and drinker 
6) he has diarrhoea when he’s stressed  
7) he had an unremarkable brain scan 5 years ago 
8) 21/06 - SLR 90/90 
9) loss of lumbar lordosis  
10)  28/06 - pain radiating back of L thigh, lateral calf and dorsum of foot 


