
   
OET Writing Week  
 
Medicine - Sally McConville 
 
 
 
The task is: Write a letter to a healthcare professional requesting continuation of care for a 
patient.  
 
 
Planning  
 
10 - 15 minutes:  
 

• Find the purpose 
• Identify the case notes you will use 
• Organise the case notes into logical paragraphs 

 
What is the situation after the above steps?  
 
I can focus on writing  = Perfect circumstances in which to write a letter 
 
-------------------------------------------------------------------------------------------------------------------------- 
 
Identifying Purpose & Choosing Case Notes:  
 
Ask yourself these questions about Sally McConville case notes:  
 

1. Who am I writing to?  
 

Admitting Officer / Emergency Department  

2. What do they already 
know? 

 

Medical language - conditions - treatments - 
abbreviations / No knowledge of the patient.  

3. What do they need to 
know in order to 
continue care?  

 

respiratory signs / symptoms  
test results 
current treatment  
asthma / chest infections history 

4. Why am I writing today?  
 

symptoms bad acute management necessary 

5. Is it urgent?  
 

Yes 

 
 
 
 
 



   

 

 
 
 
 
 
 



   
Paragraph Plan 
 
Make a paragraph plan using the planning and discussions in class, using any of the below 
paragraph functions:  
 

Introduction • patient name 
• general medical context  
• general request  

Timeline 2 

 
 

Timeline 1  
10/09 - signs of URTI / assessment & review organised.  
 
12/09 - worsening symptoms - SOB, wheeze, fever, yellow sputum 
 

- assessment & treatment- full details: prednisolone & 
antibiotics 

 
 

Medical 
Background 

asthma, hypertension, typical medications - drug names, non-smoker 

Request  Acute management & investigation 
 
 
 
Homework: Write your introduction and send to paul@set-english.com 
 
 
 


