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Planning 
 
 

Who are we writing to?  cardiologist 
What do they already know?  heart problems - technical language, medication, 

procedures / don’t know the patient  
What do they need to learn in 
order to continue care?  

details of medication, treatment, cardio history / 
smoking / drinking /  family  situation 

Why am I writing today?  she presented today with meds problems 
Is it urgent?  no 

 
Paragraph Structure 
 

Introduction • Patient name 
• General medical context 
• General request 

Timeline  Feb 

 

 
Timeline 2 Today  



   

 
Background 

 
Request 

 
 
 
Homework: Write timeline paras and send to paul@set-english.com 
 
 
Introduction Paragraphs 
 

• I am writing regarding  Ms Eleanor Bennet, who had a heart attack recently and 
now is experiencing medication issues. She requires  your advice and review of 
her medication. 

• I am writing regarding Ms Bennet, a 45-year-old woman with cardiac problems 
and medication issues. She is being referred to you for review of her medications 
and advice on lifestyle changes. 

• I am writing regarding Ms Bennet, who had a heart attack recently and presented 
today with side effects of captopril. She is being referred to you for advice 
regarding lifestyle changes and a review of her medications. 

• I'm writing regarding Mrs Bennet, who experienced a heart attack recently and 
presented today due to side effects of her medication. She requires your further 
advice on medication and lifestyle modification. 

• Thank you for seeing this 45-year-old, who has recently experienced side effects of 
captopril, and now wants to discontinue it . Request? 
- information is too detailed, and we don’t have the request! 

• I am writing regarding Ms Bennet, who was admitted our hospital due to heart 
attack. Now she requires advice on her medication and lifestyle.   

be careful! Don’t misrepresent the situation!  
 


