
 
 
 

1. What are the OET Writing Criteria? 
2. Answer questions in groups about the Criteria 
3. Feedback of question  
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Answer the questions. Note:  
 
1. What score do you need in each category for a B? 
3 in Purpose and 5 in all other categories 
 
2. If a person writes “Mrs Jones requires monitoring”, and 
the case notes say “assessment”, where will they lose 
marks? 
Purpose / Content (not accurate!) 
 
3. If you write things like ‘Mr Green wants to die’ in your 
letter, where will you lose marks? 
Genre & Style: this is informal  
 
4. If you make a mistake with a person’s title, or the address 
of the letter where do you lose marks? 
Organisation & Layout 

 
5. If you have quite bad grammar throughout and it makes 
the letter unclear, where will you lose marks? 
Language / C&C 
 
6. If you put some inaccurate information in the letter, where 
do you lose marks? 
Content 

 
7. If you forget to include some information which is very 
important, where do you lose marks? 
Content  

 
8. Which criteria is scored out of 3? Why is that important? 
Purpose / Any mistake affects your grade MORE  
 
9. What is ‘relevant information’? How do OET define it? 
Reader awareness 
 
10. If you tell the reader something they already know, 
where will you lose marks? 
Genre & Style 
 
11. If you include information that is irrelevant in the letter, 
where will you lose marks?  
Conciseness & Clarity  

 
12. Why do you lose marks for irrelevant information? 
It is UNCLEAR and CONFUSING 
 
13. Find ‘key information is highlighted’ – what does it mean 
and how can you highlight information? 
 
It is important note that… 
Please be aware of that fact that… 
 
 

 
 
 
 


