
 
 
 
 
 
OET Writing Week 
 

 
1. Read the case notes together & plan paragraphs 
2. Select relevant case notes: decide on how much detail needed (groups) 
3. Create a detailed plan of the letter 

 
 
Homework: Write Introduction Paragraph  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
PARAGRAPH PLAN: 
 
 
 
 

 
 
 
 
 

 
 
In groups: 
 
Discuss with your colleague EXACTLY which case notes we need and which case notes we 
are irrelevant 
 
Also discuss summarising (reducing down: ‘all vitals are normal’) and also detail.  
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
DETAILED PLAN: 
 
Introduction  

• Situation: you have just done assessment and prep  
 

• Purpose of the letter: further prep procedure management  
 
 

Current situation 
 

• Bowel changes 
• Bowel test abnormal 
• Worried due to family history (summarise) 
• bowel prep prescribed 
• Pathology ordered  

‘Prep already 
done’ 
 

• Vitals normal 
• Cessation of smoking & reduction of alcohol advised 
• Consent form sign 
• Sensitive to codeine (alert sticker?) 
• Prep and Post procedure expectation explained 
• Booklet was given: procedure, bleeding, etc.  
• Admission booklet 
• Hospital pick up? 
• Diet and exercise discussed 
• Fasting and pre procedure diet discussed 

 
Requests Repeat the purpose: further pre procedure management 

 
 
Homework: 
 
Write the introduction paragraph and email it to alain@set-english.com  
 
Remember: you are not scheduling a colonoscopy  
 
HERE: 
 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


