
 
 
 
 

 
 
 
 
 
 
TODAY: OET Writing  
 

1. What makes a good Introduction paragraph? 
2. How to write a simple Introduction paragraph 
3. Common problems  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
How do I write an Introduction? 
 
2 sentences  
 
Admitted = Passive / Presented = Active 
 
SENTENCE 1: SITUATION 
 

WHO WHERE WHY REASON 
I writing regarding Mr Johnson, who was admitted to our hospital  due to acute asthma  after a chest infection 

 
 

Unplanned due to 
Planned for 

 
 

1. Mr Jones / hospital / perforated ear drum (concert) 
I am writing regarding Mr Jones, who presented to our hospital due to a 
perforated ear drum following a concert 
 

2. Mr Johnson / clinic / review: meds 
I am writing regarding Mr Johnson, who visited our clinic today for a medication 
review…. For a review of his medication… (Medication’s review) 

 
3. Mrs Green / transfer / near family* {non medical reason } 

I am writing regarding Mrs Green, who is being transferred to your facility in 
order to be closer to her family. He now requires ongoing care and monitoring.  

 
 
SENTENCE 2:  
 
LETTER TYPE PURPOSE 
He is scheduled to be discharged  
He is being referred to you  
He is due to be transferred to your facility  

and now requires further care and support 
and now requires further assessment 
and now requires ongoing care and support. 

 
1 transfer / monitor & educate daughter  
He is due to be transferred to your facility and now requires your further monitoring.  
2 referral / assess & ?MRI scan 
He is being referred to you and now required further assessment and possibly an MRI.  
 
Rule: keep it simple in the Introduction 



 
 
 
 
 
Common problems: 
 
 

 
 
If you don’t see the purpose in the writing task, just look at the case notes. It will be 
there somewhere.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Question: 
 
 
The patient is requesting an investigation… 
 
Normal referral  
 
 
 
 

 
Discharge letter for ‘update’  
I am writing to update you regarding Mr Green, who was admitted to our hospital for 
shoulder surgery. He is scheduled to be discharged on 29th June.  
 
I am writing to update you regarding Mr Green, who was admitted to our hospital for 
shoulder surgery. He is scheduled to be discharged and has been advised to contact you if 
his condition deteriorates.   
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